
 

Olivet Academy COVID-19 Policy 

Introduction 

This policy was created amid the uniquely challenging circumstances brought about by the 
COVID-19 pandemic. It outlines the numerous mitigation practices that have been implement-
ed and defines various scenarios that may occur and what action steps the school will take in 
each case. OAC is committed to following federal, state and county regulations as well as CDC 
guidelines for safely running the school. 

The school will implement as many precautionary measures as possible to prevent any infec-
tion or transmission of the virus on school grounds. At the same time, we as the board, staff, 
teacher, parents and students prayerfully put our trust in our loving God who is our refuge and 
strength in times of trouble (Psalm 46:1). 

We recognize that it is in the best interest of students, their parents and the wider communi-
ty to keep the school open as much as possible to provide the best learning experience for 
children and a sense of stability for families. We believe that the face-to-face interaction 
with teachers and classmates is also the most suitable environment to pursue the mission of 
Olivet Academy, which contributes to building God’s Kingdom (Matthew 6:33): 

The mission of Olivet Academy is to glorify God by guiding students to the knowl-
edge of the Gospel of Jesus Christ by presenting a Christ-centered worldview through 
proper Biblical integration. The school seeks to promote spiritual growth, pursue aca-
demic excellence, and encourage Christlike character development in order to raise 
global Christian leaders. 

As of the date of the writing of this policy, we are grateful that there has not been a single 
case where a teacher, staff or student contracted COVID-19 on the school premises. This is 
in no small part thanks to the dedication and efforts of teachers, staff, parents and students 
to keep themselves and each other safe by following the health guidelines. By consistently 
implementing this policy and relying on God in prayer, we hope the pandemic will pass within 
the next few months without any incident and with as little disruption as possible to the 
learning experience of students and to the mission of the school. 

 
The Olivet Academy Board 
January 4, 2021 

Bible References (ESV): 

Psalm 46:1 God is our refuge and strength, an ever-present help in trouble. 

But seek first the kingdom of God and his righteousness, and all these things will be added to 
you.  
– Matthew 6:33 

1. Mitigation Measures 
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A. Drop off / Pickup 

There will be designated entrance and exit areas in order to minimize contact. Parents / 
Guardians will not be permitted to enter the school. Temperature checks will be conducted 
by the school nurse or staff for all students entering the school buildings, and students’ tem-
peratures will be logged onto a sheet that is kept by the school nurse or staff. 

Everyone entering the school building will be required to wear face covering (i.e., mask, face 
shield, etc.). No one will be permitted to enter the buildings without face coverings. Sanitiz-
ers will be available at the designated entrance, and everyone entering will be required to 
sanitize their hands. 

B. Classroom Instruction 

Hand sanitizers will be placed at the entrances of each room, and everyone entering a room is 
required to sanitize their hands. Face masks/covers will be provided to all students if they do 
not have them, and they will be required to wear them at all times. Each desk will be set up 
with plexiglass to minimize direct contact between students and teachers. Desks will all be 
turned, so students all face the same direction. 

Group activities will be limited to students in the same classroom or grade, and within these 
small groups, adequate social distancing will be enforced. Students will all have their own 
supplies and materials. Any sharing of supplies of materials is prohibited. Where possible win-
dows will be opened in classrooms and communal spaces to ensure the best possible ventila-
tion. 

C. Communal Areas 

In all communal areas, tape will be placed on the ground to indicate that students and staff 
should be at least 6 feet apart. Schedules will be staggered to ensure minimal amount of mix-
ing between groups. 

D. Meals 

Students will all bring their own meals to class, and meals will be consumed at their desks for 
students K-5th and the cafeteria will be in operation for students from Grade 6-12 following 
the COVID-19 Safety Plan (exhibit A) specified for the cafeteria. 

E. Symptoms Checking 

Health checks for all staff, teachers and students will be conducted daily. The health checks 
will be done referencing a symptom checker, and the results will be logged. 

F. Cleaning and Disinfecting 

At the end of each school day, the school will be cleaned thoroughly and disinfected. Specifi-
cally, the following areas: 

− Desks and chairs 

− Communal spaces like computer labs, restrooms 

− High-contact points 

Page   of                               425 Morse Hill Rd, Amenia, NY 12501 / P (845) 250-2231 / F (845) 350-4211 2 10



 

There would be a checklist and a date affixed to each space with a date and a checklist of 
things that need to be cleaned. 

G. Cleaning supplies 

Cleaning supplies will be provided, and a staff person will check for the adequacy of them at 
the end of each school day. Cleaning supplies will be stored and kept securely away from chil-
dren. These include: 

− soap 

− paper towels 

− tissues 

− cleaning and disinfection supplies 

− face masks 

− no touch trash cans 

− no touch hand sanitizers 

H. Education 

Staff members and students will be continuously taught the importance of washing hands for 
at least 20 seconds and keeping social distancing. Signage regarding safety best practices will 
be placed in highly visible areas. They will be placed at: 

− entrances 

− restrooms 

− classrooms 

− administrative offices 

− auditoriums 

− corridors 

Teachers, staff and students will be strongly encouraged to stay at home when they are show-
ing symptoms of sickness and are advised that they will face no punitive consequences if they 
do so. 

I. Before Someone Gets Sick 

Teachers, staff and families will be continuously reminded through the school’s communica-
tion platform that if they are sick, they should not come to school. 

If they have COVID-19 symptoms, are diagnosed with COVID-19 or have Close/Direct Contact 
with someone who has, they need to inform the school immediately. 

An isolation room apart from the school community is designated to separate anyone who has 
COVID-19 symptoms or tested positive but has not shown symptoms while at school. 

J. Management of Ill Persons 
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Teachers, students and staff who have a fever or other symptoms of COVID-19 that are not 
explained by a chronic health condition must be isolated and be dismissed.  Administrators 
will work collaboratively with designated personnel to determine if additional staff is needed 
to assist with non-nursing tasks such as: 

− Student supervision; 

− Telephone calls, text, or emails to parent/guardians; and 

− Assistance with completing any required paperwork other than nursing documentation. 

Individuals who are ill will be immediately separated.  

Should any sick individuals develop serious symptoms, they would be transported to the 
emergency department at Sharon hospital. If this is not possible and an ambulance needs to 
be called, they would be alerted that the sick individual might have COVID-19. Areas that 
were used by the sick person will be closed off, cleaned and disinfected. 

The sick individual will be informed not to return to school unless they have met CDC’s crite-
ria to discontinue home isolation. Please refer to “K. Return to School after Illness” for de-
tails. 

In accordance with state and local laws and regulations, OAC will notify local health officials, 
staff, and families of cases of COVID-19 of students, anyone from students’ households, staff, 
and teachers while maintaining confidentiality in accordance with the Americans with Disabil-
ities Act (ADA). 

K. Return to School after Illness 

Schools must follow CDC guidance for allowing a student, teacher or staff member to return 
to school after exhibiting symptoms of COVID-19. If a person is not diagnosed by a health-
care provider (physician, nurse practitioner, physician assistant, or laboratory) with 
COVID-19, they can return to school: 

− Once there is no fever, without the use of fever reducing medicines, and they have felt 
well for 24 hours;  

− If they have been diagnosed with another condition and have a healthcare provider 
written note stating they are clear to return to school. 

If a person is diagnosed with COVID-19 by a healthcare provider based on a test or their 
symptoms or does not get a COVID-19 test but has had symptoms, they should not be at school 
and should stay at home until: 

− It has been at least ten days since the individual first had symptoms; 

− It has been at least three days since the individual has had a fever (without using fever 
reducing medicine); 

− A person diagnosed with COVID-19 has negative COVID-19 result; and 

− It has been at least three days since the individual’s symptoms improved, including 
cough and shortness of breath. 

The CDC provides specific guidance for individuals who are on home isolation regarding when 
the isolation may end. CDC recommendations for discontinuing isolation in persons known to 
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be infected with COVID-19 could, in some circumstances, appear to conflict with recommen-
dations on when to discontinue quarantine for persons known to have been exposed to COVID-
19. CDC recommends 14 days of quarantine after exposure based on the time it may take 
to develop illness if infected. Thus, it is possible that a person known to be infected could 
leave isolation earlier than a person who is quarantined because of the possibility they are 
infected. 
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L. COVID-19 Testing 

Regardless of current risk level in the school or the community, all teachers, staff and 
students’ families are required to submit a COVID-19 test result once a month. The date of 
submission is divided into two groups, so one group submits on the first of the month and the 
other group on the 15th of the month. One test result per family will suffice. The school may 
require additional testing after holidays, vacations or under other special circumstances. OAC 
recommends only lab testing and suggests Pixel (https://www.pixel.labcorp.com/) as a con-
venient option.  

If teachers, staff or families do not submit their result in a timely manner, they may be re-
fused to participate in onsite instruction. No remote instruction will be offered for failure to 
comply with testing requirements. 

In case that a teacher does not submit the result by the required date, s/he needs to provide 
remote instruction from home, and the school needs to provide a staff supervisor for onsite 
class instruction for the affected class. 

M. Contact Tracing 

Contact tracing is a public health function performed by local public health departments to 
trace all persons who had contact with a confirmed case of COVID-19. This allows public 
health officials to put in place isolation or other measures to limit the spread of the virus. 
The school will cooperate with state and local health department contact tracing. 

The school can assist public health departments in knowing who may have had contact at 
school with a confirmed case by: 

− keeping accurate attendance records of students and staff members; 

− ensuring student schedules are up to date; 

− keeping a log of any visitors which includes date, time and where in the school they 
visited; and 

− assist local health departments in tracing all contacts of the individual at school in ac-
cordance with the protocol, training, and tools provided through the New York State 
Contact Tracing Program. This does not mean schools are required to have staff mem-
bers take the contract tracing program. Questions should be directed to the local 
health department.  

N. Return to School 

Responsible Parties must establish protocols and procedures, in consultation with the local 
health department(s), about the requirements for determining when individuals, particularly 
students, who screened positive for COVID-19 symptoms can return to the in-person learning 
environment at school. This return to school protocol shall include, at minimum, documenta-
tion from a health care provider following evaluation, negative COVID-19 diagnostic test re-
sult, and symptom resolution, or if COVID-19 positive, release from isolation. Responsible Par-
ties should refer to DOH’s “Interim Guidance for Public and Private Employees Returning to 
Work Following COVID-19 Infection or Exposure” regarding protocols and policies for faculty 
and staff seeking to return to work after a suspected or confirmed case of COVID-19 or after 
the faculty or staff member had close or proximate contact with a person with COVID-19 
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− If a faculty, staff or student test positive for COVID-19, regardless of whether the em-
ployee is symptomatic or asymptomatic, s/he may return to work upon completing at 
least 10 days of isolation from the onset of symptoms or 10 days of isolation after the 
first positive test if they remain asymptomatic, and when s/he tested negative for 
COVID-19. 

− If a faculty, staff or student has had close or proximate contact with a person with 
COVID-19 for a prolonged period of time AND is experiencing COVID-19 related symp-
toms, the employee may return to work upon completing at least 10 days of isolation 
from the onset of symptoms. 

* The New York State Department of Health considers a Close Contact to be 
someone who was within 6 feet of an infected person for at least 10 minutes 
starting from 48 hours before illness onset until the time the person was isolat-
ed. The local health department should be contacted if the extent of contact 
between an individual and a person suspected or confirmed to have COVID-19 is 
unclear. 

− If an employee has had close or proximate contact with a person with COVID-19 for a 
prolonged period of time AND is not experiencing COVID-19 related symptoms, the 
employee may return to work upon completing 14 days of self-quarantine.  

− If an employee is symptomatic upon arrival at work or becomes sick with COVID-19 
symptoms while at the workplace, absent close or proximate contact with a person 
with COVID-19, the employee must be separated and sent home immediately and may 
return to work upon completing at least 14 days of isolation from the onset of symp-
toms AND upon receipt of a negative COVID-19 test result. 
 

2. School Operating Procedures & Closure 

A. General Principles 

New York State guidance on school closures states that “NYS recognizes that safely keeping 
pre-kindergarten through grade 12 schools open for in-person instruction is critical to student 
success and parent stability.” In alignment with international and national experts, the school 
will therefore seek to remain open “as long as the school’s infection rate is under control and 
remains under the infection rate of the community at large.” 

OAC will collaborate with the local health department to determine the parameters, condi-
tions or metrics (e.g., increased absenteeism or increased illness in the school community) 
that will serve as early warning signs that positive COVID-19 cases may be increasing beyond 
an acceptable level. OAC may choose to modify operations prior to closing to help mitigate a 
rise in cases.  

The OAC administration recognizes the difficulty that parents have when there is a school clo-
sure and wants to be as transparent as possible about the decision-making rationale. The fol-
lowing are the general principles that apply: 
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− In the event that School Infection Rate is Low and Local WOA Community risk is 
Low, school will operate on a full schedule.  

− In the event that School Infection Rate or Local WOA Community risk is Medium, 
OAC will operate on an A/B schedule  

− In the event that School Infection Rate or Local WOA Community risk is High OAC 
will switch to full remote learning until the risks allow resumption of in-class learning. 

In case OAC staff considers switching to A/B schedule or closing the school due to elevated 
risk factors, the OAC board should be informed before the decision is announced to teachers, 
staff and parents. 

B. Decision Making 

As the spread of COVID-19 is dynamic and changes day-to-day, there is no plausible way for 
OAC to project the state of virus infections several weeks into the future. As such, OAC ad-
ministration monitors the state of COVID-19 through the metrics stated above in order to de-
cide on the best path of action. We ask that parents be cognizant of the fact that we are liv-
ing in unprecedented times, and that we have no case studies or past references that we can 
use to guide us. As a school, keeping our staff and students safe is a very high priority at this 
time, and we are doing our best to make wise decisions in a short amount of time, because of 
the variability of the situation. 

In order to maintain a safe school environment, OAC will be considering the safety met-
rics Dutchess County employs on school safety as well as NYS guidelines. 

The following metrics have been identified by New York State and Dutchess County as indica-
tors that schools may need to partially or fully close. Additional consideration is given to the 
uniqueness of OAC’s student population. 

PERCENT OF POSITIVE TESTS, 7-DAY AVERAGE IN DUTCHESS COUNTY 

• Low Risk: 0-4%  
• Medium Risk: 5-8% 
• High Risk: 9%+ 

INFECTION RATE WITHIN LOCAL WOA COMMUNITY 

• Low Risk: 0-1%  
• Medium Risk: 2-3% (revert to A/B schedule)  
• High Risk: 4%+ (switch to fully remote learning) 

DAILY INCIDENCE RATE PER 100,000, 7-DAY AVERAGE 

• Low Risk: Under 5 per 100K 
• Medium Risk: 5-9 per 100K 
• High Risk: 10+ per 100K 

** in the case of Dutchess County, with a population of 300K, high risk is 30+ incidences / 
100K 
** this information can be accessed through either the Dutchess County COVID-19 dashboard, 
or the NYS COVID-19 app. 
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SCHOOL INFECTION RATE 

• Low Risk: 0-1%  
• Medium Risk: 2-3% (revert to A/B schedule)  
• High Risk: 4%+ (switch to fully remote learning) 

In accordance with Dutchess County guidelines, the school must assess the extent to which 
each positive case/cluster is contained and controlled. In instances where close contacts of a 
positive case are rapidly identified and isolated, and proper disinfecting protocols are fol-
lowed, the risk of broad school-wide exposure is low. In such cases, OAC may choose to re-
main open. In instances where positive cases have high levels of exposure to large groups in 
an uncontrolled manner, and contact tracing and exposure identification is complex and/or 
ambiguous, OAC may decide to close until the outbreak concerns can be contained and prop-
erly mitigated. In the event of a public health emergency and/or broad public health risk, 
OAC will follow the local Commissioner of Health who may issue an order of closure as needed 
in order to protect the public health. 

C. Remote Learning Due to Increased Absentee Rate in Class 

The decision to switch to fully remote learning due to increased absentees is made separately 
for each classroom. If more than 50% of students in any one class are absent, the respective 
class will switch to remote learning until the rate of participation can return to above 50%. 
Other classes will not be affected. 

For further information, please refer to these resources: 
http://www.nysed.gov/common/nysed/files/programs/reopening-schools/nys-p12-school-re-
opening-guidance.pdf 
https://saanys.org/news/coronavirus-resources/  
https://www.governor.ny.gov/sites/governor.ny.gov/files/atoms/files/Pre-K_to_-
Grade_12_Schools_MasterGuidance.pdf 
https://coronavirus.health.ny.gov/system/files/documents/2020/06/doh_covid19_publicpri-
vateemployeereturntowork_053120.pdf 
https://coronavirus.health.ny.gov/system/files/documents/2020/12/guidance-
forschoolsinredandorangezones.pdf 
http://dutchessny.gov/Departments/DBCH/Docs/School-Closure-Metrics.pdf  

[Exhibit A Cafeteria] 

School will avoid offering any self-serve food or drink options, such as hot and cold food bars, 
salad or condiment bars, and drink stations.  Chef or cafeteria workers will serve the food for 
Grades 6-12 students in the cafeteria, and PreK-5 students will be served individually pre-
packaged meals, while ensuring the safety of children with food allergies.  

As feasible, school will have children eat meals outdoors or in classrooms, while maintaining 
social distance (at least 6 feet apart) as much as possible, instead of in a communal dining 
hall or cafeteria. 

Teachers and children will wash their hands with soap and water for 20 seconds or use a hand 
sanitizer that contains at least 60% alcohol before and after eating.  Teachers, staff or super-
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visors will ensure children do not share food, either brought from home or from the food ser-
vice.  

In communal dining halls or cafeterias will be used, ensure that children remain at least 6 
feet apart in food service lines and at tables while eating. Clean and disinfect tables and 
chairs between each use.  

Ensure children do not share food or utensils. This helps prevent the spread of COVID-19 for 
all students and helps ensure the safety of children with food allergies.  

 - Use disposable food service items (e.g., utensils, trays). 

 - If disposable items are not feasible or desirable, ensure that all non-disposable food 
service items and equipment are handled by staff with gloves and washed with dish 
soap and hot water or in a dishwasher.  

- Individual should wash their hands after removing their gloves or after directly han-
dling used food service items.  

If food is offered at any event, have pre-packaged boxes or bags for each attendee instead of 
a buffet or family-style meal. 

Provide tissues and no-touch or foot pedal trash cans, where possible, for employees, volun-
teers, and students to use. 

If possible, install touch-less payment methods (pay without touching money, a card, or a 
keypad). Provide hand sanitizer right after handling money, cards, or keypads. 
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