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SECTION 1 - ADMINISTRATIVE POLICIES AND

PROCEDURES

SCHOOL INTRODUCTION

SCHOOL COLORS: Burgundy

SCHOOL MASCOT: Eagle

SCHOOL VERSE The fear of the LORD is the beginning of wisdom, and

knowledge of the Holy One is insight.

Proverbs 9:10 ESV

PLEDGES

Bible

I pledge allegiance to the Bible, God’s Holy Word, and will make it a lamp unto my feet, and a

light to my path, and will hide its words in my heart that I might not sin against God.

Christian Flag

I pledge allegiance to the Christian flag, and to the Savior for whose kingdom it stands, one

Savior, crucified, risen, and coming again with life and liberty to all who believe.

United States Flag

I pledge allegiance to the flag of the United States of America, and to the Republic for which it

stands, one nation under God, indivisible, with liberty and justice for all.

SECTION 1.1 THE FOUNDATION OF OLIVET ACADEMY (OAC)

Policy and Procedures Manual Statement

OLIVET ACADEMY Board of Trustees believes that the legislation of policies is the most

important function of a Board of Trustees and that the execution of the policies should be the

function of the j.
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Board of Trustees - OLIVET ACADEMY Board of Trustees is responsible for the development and

oversight of the implementation of policies and procedures.

Delegation by the board of powers to the superintendent provides freedom for the

superintendent to manage the school within the board's policies, and allows the board to

devote its time to policy making and appraisal functions.

The Board of Trustees holds the superintendent responsible for carrying out its policies within

established guidelines and for keeping the board informed about school operations.

A copy of OLIVET ACADEMY By-Laws duly adopted by the OAC Board of Trustees, which govern

the operation and development of the school, is available upon request.

In this Handbook, the word “parents” refers to and includes parents, guardians, step- parents,

and anyone with legal care or supervision of the child attending school.

Doctrinal and Belief Statements

We believe in the Holy Scriptures as originally given by God, divinely inspired, infallible, entirely

trustworthy; and the supreme authority in all matters of faith and conduct.

We believe in One God, eternally existent in three persons, Father, Son, and Holy Spirit

We believe in Our Lord Jesus Christ, God manifest in the flesh, His virgin birth, His sinless

human life, His divine miracles, His vicarious and atoning death, His bodily resurrection, His

ascension, His mediatorial work, and His Personal return in power and glory.

We believe in the Salvation of lost and sinful man through the shed blood of the Lord Jesus

Christ by faith apart from works, and regeneration by the Holy Spirit.

We believe in the Holy Spirit, by whose indwelling the believer is enabled to live a holy life, to

witness and work for the Lord Jesus Christ.

We believe in the Unity of the Spirit of all true believers, the Church, the Body of Christ.

We believe in the Resurrection of both the saved and the lost; they that are saved unto the

resurrection of life, they that are lost unto the resurrection of damnation.
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Mission Statement

The mission of Olivet Academy is to glorify God by guiding students to the knowledge of the

Gospel of Jesus Christ by presenting a Christ-centered worldview through proper Biblical

integration. The school seeks to promote spiritual growth, pursue academic excellence, and

encourage Christlike character development in order to raise global Christian leaders.

Vision Statement

Olivet Academy (OAC) nurtures students to love the Lord and their neighbors and be greatly

used by God to transform the world for His Kingdom (Matthew 22:37-40; Mark 12:30-31; Luke

10:27; Matthew 6:10; Luke 11:2; Matthew 28:18-20)

OAC  strives to empower students to achieve their fullest potential through engaged and

interactive learning and to challenge, inspire and equip students to effectively use their gifts

and abilities to follow God’s plan for their lives.

Olivet Academy believes that Biblical education plays a fundamental role in advancing the

Great Commission, strengthening the Church and Christian community and equipping students

for effective ministry service.

Strategic partnerships with parents, churches, alumni, ministries and communities will create a

strong foundation to foster students for spiritual growth, learning and development.

Expansion of a dynamic curriculum, programs, facilities and technology will be critical elements

in the Academy’s future achievements and growth.

Christian Philosophy of Education

Olivet Academy exists to train children to be future leaders and scholars for God’s Kingdom. We

desire to have our children learn in an atmosphere that fosters the love of learning as well as

spiritual formation and academic excellence based on biblical worldview.

Faith

Students will receive biblical training to help them grow in their knowledge of and faith in Jesus

Christ. By God’s grace, students and families will come to know Jesus Christ as their Savior and

will communicate God’s love to those with whom they interact.

Education
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We will provide a safe and loving environment for students to learn. We will seek excellence in

all that we do. We will work with parents to prepare and equip their student for college, the

student’s future vocation, and the rest of the student’s life.

Character

Students and staff will strive to live like Jesus Christ and be a light at home, at school, and in

the community. Whether in school or out, students and staff will be challenged to honor those

in authority, be characterized by the fruit of the Spirit, behave responsibly, treat everyone

respectfully, and excel in all they do, for the glory of God.

Service

We aim for excellence in teaching, resources, and pastoral care so that each child is nurtured

individually to develop into confident adults who can be used greatly by God to reach out into

the wider world and become knowledgeable, considerate, active members in all fields of

society.

Core Values

Our core values guide both the internal and external conduct of OAC. They are the unwavering

qualities that differentiate the institution as they identify, inspire, galvanize, and determine our

highest priorities.

1. Spiritual Growth

Olivet Academy equips students with the knowledge of God, of their fellow man, and of
the world around them with a Christ-centered, biblical worldview. We seek to serve the
developmental needs of the whole student and promote a balanced growth of intellect,
emotion, and volition. It is our endeavor to maximize the student’s God-given potential,
which cultivates the pursuit of truth, goodness, and beauty. Not that I have already
obtained this or am already perfect, but I press on to make it my own, because Christ
Jesus has made me his own. (Philippians 3:12, ESV) We foster a love of learning, where
rigor and joy co-exist in harmony in a growth mindset as students engage living ideas,
not merely the dispensation of information, and make connections with a wide and
varied feast of knowledge from books and things around them.

"Becoming is better than being." – Carol S. Dweck

2. Biblical Worldview

Olivet Academy equips students with the knowledge of God, of their fellow man, and of

the world around them with a Christ-centered, biblical worldview. We seek to serve the
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developmental needs of the whole student and promote a balanced growth in intellect,

emotion, and volition.  It is our endeavor to maximize the student’s God-given

potential, which cultivates the pursuit of truth, goodness, and beauty. Not that I have

already obtained this or am already perfect, but I press on to make it my own, because

Christ Jesus has made me his own. (Philippians 3:12 ESV) We foster a love of learning,

which rigor and joy co-exist in harmony in a growth mindset as students engage living

ideas, not merely the dispensation of information, and make connections with a wide

and varied feast of knowledge from books and things around them.

3. Character Training

Character training is one of the supreme goals of Christian education. God says, “Train

up a child in the way he should go: and when he is old, he will not depart from it”

(Proverbs 22:6).  Children must be faithfully trained, line upon line, precept upon

precept, day after day after day. It is not enough merely to present a list of character

traits and definitions for students to memorize and then suppose that the job of

character training has been accomplished.

Godly habits lead to godly characters. Cultivating virtuous habits such as attention,

obedience, self-control, lays the foundation in the life of students.

Olivet Academy does not separate education from spiritual life. And we all, with

unveiled faces, beholding the glory of the Lord, are being transformed into the same

image from one degree of glory to another. For this comes from the Lord who is the

Spirit. (2 Corinthians 3:18, ESV) The Holy Spirit does the sanctifying work of

transforming us to be more like Jesus. We help the students seek constant access to the

Holy Spirit who cares about their interests, duties, and joys of life to be more and more

like Christ. By partnering together with parents, faculty and staff, Olivet Academy makes

intentional efforts to train the students with good habits.

4. The Great Commission

Matthew 28:18-20 contains what has come to be called the Great Commission: And

Jesus came and said to them, “All authority in heaven and on earth has been given to

me. Go therefore and make disciples of all nations, baptizing them in the name of the

Father and of the Son and of the Holy Spirit, teaching them to observe all that I have

commanded you. And behold, I am with you always, to the end of the age.” This

command essentially outlines what Jesus expected his faithful followers to do shortly

before he ascended into heaven. Olivet Academy seeks to prepare students to be
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competent gospel communicators and effective leaders who will serve society in

various fields such as missions, literature, art, science, math and business.

“The Great Commission is not an option to be considered, but it is a command to be

obeyed.” Hudson Taylor

Expected Student Outcomes

Olivet Academy holds each of its students to high standards, with a school wide and

cross-curriculum set of expectations and outcomes that all faculty and staff are committed to

helping students to achieve.

Spiritual Formation

1. Students will acknowledge the existence of the God who is over all and through all and

in all (Ephesians 4:6; Hebrews 11:6).

2. Students will recognize the purpose of all God's creation is because of God’s love for

each person and to take care of the world.

3. Students will accept the Bible as the revealed Word of God, the ultimate authority for

truth and the only reliable moral standard.

4. Students will demonstrate knowledge of the necessity of being born again by the Spirit

of God by receiving Jesus Christ to gain eternal life (John 3:3; John 3:5).

5. Students will know, understand, and apply God’s Word in daily life (Joshua 1:8; James

1:22).

6. Students will articulate a Christ-centered Biblical worldview and perspective of life

based upon the narrative, major themes, and key doctrines of the Bible (2 Corinthians

10:5).

7. Students will articulate and defend their Biblical worldview and apologetic skills to carry

out the Great Commission in community and world (Matthew 28:18-20; 1 Peter 3:15).

8. Students will acknowledge the indwelling of the Holy Spirit that teaches and guides the

believer to all truth.

9. Students will demonstrate the ability to discern Truth from error and strength and

courage to stand for Biblical convictions about life issues.

10. Students will demonstrate ongoing spiritual growth in the Christian life which depends

upon fellowship with God through reading the Bible, prayer, worship, and service (John

17:17; John 14:23; 1 John 1:3; John 4:24).

Academic Excellence
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11. Students will relate various subject matter areas with the truth of the Bible (Hebrews

4:12).

12. Students will demonstrate skills in critical and evaluative thinking.

13. Students will demonstrate basic reading skills and exercising effective oral and written

communication at appropriate levels of performance (Colossians 4:6; Ephesians 4:15;

Philippians 1:9-11).

14. Students will demonstrate skills in basic mathematical operations and problem-solving

strategies; applying mathematical and scientific principles to everyday living and life

goals or occupational competence.

15. Students will display the knowledge of the American system of government at local,

state, and national levels, and will understand the importance of involvement in the

American system of government.

16. Students will develop an appreciation for the Christian heritage of American..

17. Exhibiting good citizenship and understanding of the American form of government.

18. Students will understand the present world by knowing the history of the past and

how God has moved in and through history.

19. Students will adopt the principles of citizenship and responsibility.

20. Students will demonstrate and skill required for future study or for occupational

competence (Colossians 2:8; 3:23; 1 Peter 3:15).

21. Students will be self-educating learners who pursue lifelong learning and delight in their

growth (Proverbs 4:13; Proverbs 1:5; Proverbs 9:9).

22. Students will demonstrate an appreciation of well-written literature, God’s wonder in

nature, music and art (Psalm 150:6; Psalm 19:1-6).

23. Students will acquire effective research skills and use of the scientific method.

3) Character Development & Social Interaction

24. Students will discover the value and worth of themselves and others as the ones

created in the image of God (Genesis 1:27; Psalm 139:13-14).

25. Students will exemplify Christ-like character, leading their lives according to biblical

standards of virtue and ethics in their interactions with others (Philippians 2:1-11;

Romans 12:14-21; Galatians 5:13-15).

26. Students will treat their bodies as the temple of the Holy Spirit, maintaining good

nutritional habits, good grooming, and personal hygiene  (1 Corinthians 3:16-17; 1

Corinthians 6:18-20).

27. Students will model godly habits and behavior in their roles in community and world

(Philippians 4:8; 1 Peter 4:10).

28. Students will embrace and practice justice, mercy, and peacemaking in community and

world (Romans 3:26).
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29. Students will acknowledge God as the provider of all material resources and accept

Biblical principles of stewardship.

30. Students will show initiative and perseverance in the completion of tasks.

31. Students will demonstrate honesty with himself or herself and in relationships with

peers and authorities; showing an acceptance of the values of Christian integrity.

32. Students will appreciate the family as a God-ordained institution where Biblical roles

are to be fulfilled and support traditional family values including love, respect, and

obedience to parents.

33. Students will commit to principles of moral purity, abstinence before the life-long

commitment of marriage, and a Biblical basis for establishing relationships.

34. Students will demonstrate an understanding of the basic principles of physical fitness

and health and of the body as the temple of the Holy Spirit.

35. Students will develop godly priorities in time management and the wholesome use of

leisure time.

36. Students will show respect for the rights, feelings, opinions, and properties of others.

37. Students will abide by decisions of those in positions of authority.

SECTION 1.2 ADMISSION REQUIREMENTS AND PROCEDURES

Non-discriminatory Policy

Olivet Academy admits students of any race, color, national and ethnic origin to all the rights,

privileges, programs, and activities generally accorded or made available to students at the

school. It does not discriminate on the basis of race, color, national and ethnic origin in

administration of its educational policies, scholarship and loan programs, and athletic and

other school-administered programs.

Inclusion Policy

Olivet Academy is committed to provide developmentally appropriate curriculum and

experiences designed to meet each student’s academic and physical needs. OAC reserves the

right to deny admission to any student whose academic or physical needs exceed the resources

available through the school’s general education program. The faculty at OAC,will make every

attempt to support the student through the accommodations and modifications necessary to

meet the needs of the individual student.
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Admissions Policy

Standards are set by the school administration with the approval of the OAC Board of Trustees.

Admission relies on the following guidelines:

1. Applicants must complete an Admission Assessment to determine student readiness

for the appropriate grade level. The administration uses the assessment scores to

finalize decisions regarding acceptance and grade placement for each student.

2. Parents must be in agreement with the school in terms of the OAC Parent

Commitment and the Parent Service Policy, and must sign all the required admission

forms. In accordance with the school’s mission to partner with parents in their

children’s education, parents are asked to adhere to the spirit and letter of all

policies and guidelines established by the school in order that it may provide a

quality Christian education.

3. The applicant and families must acknowledge agreement with the OAC statement of

Faith. Applicants must affirm and support the Bible teaching and spiritual priority of

the school as it seeks to reach students for Christ and disciple them to become fully

devoted followers of Jesus.

4. At least one parent (with whom the child resides) must have a profession of faith in

Jesus Christ as Savior and Lord.

5. At least one parent must be a member in good standing of an World Olivet Assembly

affiliated church or ministry.

6. Parents follow the Biblical guidelines of marriage as outlined in the opening

paragraph of the Admissions Policy.

Enrollment

Open enrollment officially begins mid-February for the following school year. The exact date is

determined annually by the administration. Completion of the admissions process, approval of

the administration and payment of the registration fee will reserve a space in the appropriate

grade level.

Re-enrollment for students currently attending the school usually begins mid-January for the

following school year. The exact date is determined annually by the administration. Current

students have preference over new students concerning class vacancies until “open

enrollment” commences.

After the start of “open enrollment,” all students are accepted on a first-come, first- served

basis. Submission of the re-enrollment forms and financial payment of the registration fee

indicates a parent’s intention of enrolling his or her student(s) and thereby reserves a space in
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the appropriate grade level. The administration may allow payment of the registration fee in

the form of an initial deposit and subsequent payments due no later than June 10th. The

school makes hiring decisions, textbook orders and other decisions based on the number of

registration fees submitted. Therefore, once a registration deposit is paid the entire registration

fee becomes payable and nonrefundable.

When classes fill, the administration may develop a waiting pool for families who have

completed the admissions/enrollment process. The Admissions Committee will select students

from the pool who best meet the admission criteria and whose families demonstrate

philosophical agreement with the school policies and the educational program.

Classroom Placement of Students

It is the responsibility of the principals and preschool director to prayerfully arrange the class

rosters and course assignments each year. Though most schools do not open themselves to

advice or requests from parents on classroom placement, the input of a parent in regard to a

special need placement (or roster arrangement) could be considered when given in advance

(e.g., conflict with children who have not displayed good behavior, a new child being placed

with a special friend, etc.). It should be clear, however, that because decisions regarding

arranging course assignments or class rosters involve many factors, the final decision is left to

the administration.

Church Attendance

The Christian school should never be considered a replacement for the local church in a

Christian family. All students and at least one parent/legal guardian should assume their

God-given responsibility to attend an evangelical, Bible-believing church of their choice on a

weekly basis. Secondary students should be actively involved in the youth ministry of their

church.

Classroom Sizes

OAC uses the following as a guideline to classroom sizes:

Kindergarten 16 students

Elementary 22 students

Middle 22 students

High 26 students
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Administrative Exceptions to Classroom Size Policy:

In some classes, the limit may be exceeded in which case an additional teacher or aide may be

added to the class. Exceptions can be made on a limited basis based on recommendation or

approval of the superintendent and /or Board of Trustees. The exception to the policy would

remain in effect for the remainder of the school year.

Medical Policies

Health Records

In order to remain in compliance with the New York State Department of Health, student

health and immunization records must be current in order for students to remain enrolled. If

there is a medical reason for non-immunization, a doctor’s statement must remain on file.

Illness

Children should be kept at home when they show any of the following symptoms: fever,

earache, inflamed eyes, upset stomach, vomiting, diarrhea, rash, chicken pox, impetigo, lice,

etc. No child with any of these symptoms can be admitted to classes. Any child experiencing

fever or diarrhea should not return to class until free from symptoms for 24 hours. Any child

recovering from a serious communicable disease shall be readmitted only with a certificate of

release from the child's physician or health clinic. If a physician has not been consulted, the

child may not return to school until the time period has elapsed as recommended by the New

York State Health Department.

When a child becomes ill or injured while at school, he or she will be separated from other

students under staff supervision until arrangements can be made for prompt pick up. The

school will provide simple first aid, but cannot administer any non-prescription medication. A

completed Emergency Medical Consent card will remain on file at all times.

Medical/Accident Insurance

Medical requirements for injuries will be the responsibility of each parent or guardian. The

school has student accident insurance that covers after the primary insurance pays.
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Medication

Prescription medication and special medical procedures will be administered to a child only

with a dated and signed request from a licensed physician and/or parent. Such requests should

contain the following information: child's name, name of medication, time and dosage to be

given. All medication should be kept in its original container bearing the pharmacy label with

prescription number, date filled, physician's name, directions for use, and child's name. All

medications must be brought to the nurse’s office before class begins and will remain in the

office until the end of the day. (Exception: respirators and inhalers for treatment of asthma

may be kept in the elementary office or with the student for secondary grades.) In cases of

sudden acute illness or serious injury, emergency care shall be obtained and the parents

notified as soon as possible.

SECTION 1.3 BIBLICAL RESPONSE TO CONFLICT

As people reconciled to God by the death and resurrection of Jesus Christ, we believe that we

are called to respond to conflict in a way that is remarkably different from the way the world

deals with conflict. We also believe that conflict provides opportunities to glorify God, serve

other people, and grow to be like Christ. Therefore, in response to God’s love and in reliance on

His grace, we expect those associated with Olivet Academy to respond to conflict using the

Matthew 18 Principle as interpreted by Dr. Paul Kienel for ACSI:

“Due to our human nature, we may at times irritate others, resulting in misunderstandings or

strong disagreements. In Matthew 18:15-17, KJV, Jesus gives His formula for solving

person-to-person problems. I call it “the Matthew 18 principle” for solving school problems.

The following are the words of Jesus:

Moreover, if thy brother shall trespass against thee, go and tell him his fault between thee and

him alone; if he shall hear thee, thou hast gained thy brother. But if he will not hear thee, then

take with thee one or two more, that in the mouth of two or three witnesses every word may

be established. And if he shall neglect to hear them, tell it unto the church; but if he neglects to

hear the church, let him be unto thee as an heathen man and a tax collector.

There are several clear principles that Jesus taught in solving people-to-people problems:

One: Keep the matter confidential. The very pattern of sharing the problem only with

those directly involved establishes the principle of confidentiality. The Bible has much

to say about those who gossip or malign others with their words. “With his mouth the
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godless man would destroy his neighbor, but by knowledge the righteous are delivered”

(Proverbs 11:9, ESV).

Two: Keep the circle small. “If your brother sins you, go and tell him his fault, between

you and him alone....” (Matthew 18:15a, ESV) The first step and most often the only

step needed in solving a person-to-person problem is for one of the two people

involved to initiate face-to-face dialogue. Most problems are solved at the two- people

level.

Three: Be straightforward. “Tell him his fault.” Jesus tells us to be forthright and to love

honestly. Sometimes it is difficult to be straightforward and tell someone the very heart

of the matter. But restoration and improvement can only come when the issues are

lovingly, yet clearly, presented. The Scripture says, “Faithful are the wounds of a

friend...” (Proverbs 27:6, KJV).

Four: Be forgiving. “If he listens to you, you have gained your brother” (Matthew 18:15,

ESV).  This implies that once the matter is resolved, we should wholeheartedly forgive

and restore the person whose fault has offended us. Galatians 6:1, ESV, reads “Brothers,

if anyone is caught in any transgression, you who are spiritual should restore him in a

spirit of gentleness. Keep watch on yourself, lest you too be tempted.”

As I mentioned earlier, most school problems are resolved at the two-people level.

Forgiveness and restoration is the normal happy conclusion. But what is the Matthew

18 principle if the individual will not “listen” to you, or openly disagrees with your

version of the problem? Let’s say you are a parent of a student in a Christian school. You

are unhappy with a teacher because you believe your child is being treated unfairly in

the classroom. The two of you have met and talked together and you are not satisfied

with the outcome of your discussion. What is the next step in the Matthew 18

principle?

Five: The parent and teacher should agree to share the matter with the school

principal. At this stage the counsel of Jesus would be “Take one or two others along

with you, that every charge may be established by the evidence of two or three

witnesses. ” Both parent and teacher should rehearse their version of the issue or

issues with the school’s administration. Each person should come to the meeting in a

spirit of prayer and humility, willing to submit to the Lord’s will in the matter and also

willing to submit to reproof and correction if needed. Those of us who bear the name

of Christ should joyfully conform to the will of Christ. An open and honest discussion
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among people who are sensitive to godly principles will most often reach an amiable

solution.

I estimate that 80% of school problems are solved at the two-people level. Another 18%

of school problems are solved at the three- and four-people level which includes the

school’s administration. This leaves 2% to be resolved at the level of the school board.

The board represents the church or church community. Let’s say a problem now exists

and is not solvable by the normal channels of communication and established school

policy. What is the next step in the Matthew 18 principle?

Six: The school principal should explain the problem to the chairman of the school

board. The chairman will decide how the matter should be presented to the board.

Depending on the complexity of the problem, it may be appropriate for the board

chairman to request that all persons involved be present at a school board meeting.

The goal of such a high-level meeting is 1) a clear understanding of the problem; 2)

solving the problem; 3) reproof and correction if necessary; and 4) forgiveness and

wholehearted restoration of those who have made amends.

In summary, the Matthew 18 principle requires that parents talk to teachers about student

problems before they talk to administrators. If unresolved at the two- people level, the matter

is prayerfully and in an orderly fashion moved upward in the school organizational structure.

This is the Lord’s way of solving people-to- people problems.

A Christian school is a ministry in Christ’s name. Everything that is done in the context of the

school must be done Christ’s way. The world’s methods of solving school problems are

inappropriate. The idea of suing the school or persons in the school is a secular idea that has

no place in the Lord’s work. The Bible is clear on this. “When one of you has a grievance against

another, does he dare go to law before the unrighteous instead of the saints?” (1 Corinthians

6:1, ESV).

Satan would like to destroy the normal flow of harmony and good fellowship in Christian school

education. That is not possible if all of us follow the Matthew 18 principle of solving school

problems.”

Kienel, Dr. Paul. The Matthew 18 Principle for Solving School Problems. Colorado Springs: ACSI,

1995
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SECTION 1.4 CHILD ABUSE AND NEGLECT PREVENTION

Because child abuse and neglect are both a violation of children’s human rights and an obstacle

to their educational development, the Board of Trustees directs that staff shall be alert for any

evidence of such abuse or neglect. For purposes of this policy, "child abuse or neglect" shall

mean the following:

● malicious harassment

● child molestation

● sexual misconduct with a minor

● rape of a child

● patronizing a juvenile prostitute

● child abandonment

● promoting pornography

● selling or distributing erotic material to a minor

● custodial assault

● violation of child abuse restraining order, or

● any of these crimes as they may be renamed in the future by a person under

circumstances which indicated that the child’s health, welfare, and safety is harmed

Olivet Academy will provide educational programs for parents on parenting skills and on the

problems of child abuse and methods to avoid child abuse situations. All staff will be required

to participate in annual training in which they will be taught how to recognize abuse and also

learn the laws that govern reporting child neglect and abuse suspicions.

Staff members are legally responsible for reporting all suspected cases of child abuse and

neglect to the appropriate authorities within 48 hours of a concern. For this reason, under

state law, staff members are free from liability for reporting instances of abuse or neglect and

are criminally liable for failure to do so.

Staff need not verify that a child has in fact been abused or neglected. Any conditions or

information that may reasonably be related to abuse or neglect should be reported. Legal

authorities have the responsibility for investigating each case and taking such action as

appropriate under the circumstances.
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SECTION 1.5 SEXUAL HARASSMENT

OAC will not tolerate verbal or physical conduct by or against any employee or student that

harasses, disrupts, or interferes with another’s work or academic performance or that creates

an intimidating, offensive, or hostile environment. While all forms of harassment are

prohibited, OAC emphasizes that sexual harassment is specifically prohibited.

Sexual harassment includes unwelcome sexual advances, requests for sexual favors, and other

verbal, visual, or physical conduct of a sexual nature. No employee or student shall threaten or

insinuate, either explicitly or implicitly, that another employee’s or student’s refusal to submit

to sexual advances will adversely affect that person’s employment, academic or work

performance, wages, advancement, evaluation, assigned duties, or any other condition of

employment or academic development. Similarly, no employee shall promise, imply, or grant

any preferential treatment to another employee or student for engaging in sexual conduct.

Any employee or student who thinks that he or she is a victim of harassment, including but not

limited to any of the conduct listed previously, by any administrator, teacher, student, or any

other person in connection with employment at OAC, should immediately bring the matter to

the attention of his or her supervisor (that being the elementary or secondary principal or the

school superintendent). In the event that the allegation involves either a principal or the

superintendent, the employee should report the matter to a member of the Board of Trustees.

OAC will promptly investigate all allegations of harassment as discreetly and confidentially as

possible, and appropriate corrective action will be taken if warranted. No person will be

adversely affected in employment or academic standing with OAC as a result of a complaint of

harassment.

After an investigation, an employee or student determined to have engaged in harassment in

violation of this policy will be subject to appropriate disciplinary action up to and including

termination of employment or expulsion.

SECTION 1.6 CRISIS MANAGEMENT POLICY

Olivet Academy recognizes that schools are subject to a number of potentially disruptive

events which may include major crises. Although there is no guarantee that a school will ever
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be completely safe from crime, Olivet Academy will take the following security measures to

lessen the chances of violence occurring on school grounds:

1)  The administration will acquire crime-resistance awareness and take responsibility in

working with the Board of Trustees to implement site security programs.

2)  The administration will be aware of the various community agencies and the

resources available during a crisis.

3)  A school communications network will be established that links classrooms with the

office staff as well as with local law enforcement and fire departments.

4)  All school faculty and staff will carry two-way radios and/or cell phones for

communication during the day.

5)  School staff will be informed and regularly updated on safety plans through in-

service training. The training will include the teachers and part-time employees, and

may include substitute teachers, parents and community volunteers.

6)  Visitors, including parents and alumni, shall check in at the office.

7)  Students will be taught to take responsibility for their own safety by reporting

suspicious individuals or unusual activity on school grounds and by learning personal

safety and conflict-resolution techniques.

Olivet Academy maintains and implements a crisis management plan so that each staff

member and student knows what to do in an emergency.

SECTION 1.7 TRANSPORTATION POLICIES

School Buses

Olivet Academy operates two sixty-six seater school buses. OAC reserves the right to revoke

bus privileges for reasons including but not limited to:

1) Failure to comply with disciplinary procedures

2) Failure to pay transportation fee

Fifteen-Passenger Vans

Olivet Academy does not normally utilize standard fifteen (15) passenger vans in transporting

students. However, should the need arise, OAC’s passenger van is fully insured and registered

with the Department of Transportation (DOT) to transport students.
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SECTION 1.8 COVID-19 REGULATIONS

Guiding Principles on Covid-19

In order to help protect students, teachers, and staff and slow the spread of COVID-19, OAC

has following guidelines:

1. Promoting behaviors that reduce Covid-19’s spread

2. Maintain healthy environments

3. Maintaining healthy operations

4. Preparing for when someone gets sick

Decision on School Closure

School officials make the decisions about school closure based on the available data on a State

Level, and County Level. OAC will make an effort to keep the school open but in the event that

the risk to open is too great, OAC officials will make the decision to close the school and

transition to Full-Remote learning.

Decision on School Reopening

School officials should make decisions about school reopening based on available data

including levels of community transmission and their capacity to implement appropriate

mitigation measures in schools to protect students, teachers, administrators, and other staff.

Schools should also consider other aspects of students’ risk and wellbeing that arise when

schools do not reopen for in-person classes. This includes the potential adverse impacts on

students’ social-emotional, behavioral, and mental health, as well as the critical services

provided to students to help mitigate health disparities and serve children in need, such as

school lunch programs, special education services, after-school programs and mental health

services.

The unique and critical role that schools play makes them a priority for reopening and

remaining open, enabling students to receive both academic instruction and enable the

provision of other critical services and supports. By strictly implementing mitigation strategies,

schools will be able to meet the needs of their students and community, while reducing the

risk of COVID-19 spread.

Maintaining Healthy Environments and Operations

25



Classroom Instruction
Hand sanitizers will be placed at the entrances of each room, and everyone entering a room

would be required to sanitize their hands.

Each desk will be set up with plexi-glass to minimize direct contact between students and

teachers.

Desks will all be turned so they all face the same direction.

Group activities will be limited to a maximum of 5 students, and within these small groups,

adequate social distancing will be enforced.

Students will all have their own supplies and materials. Any sharing of supplies of materials is

prohibited.

Where possible windows will be opened in classrooms and communal spaces to ensure the

best possible ventilation.

Communal Areas

In all communal areas, taped will be placed on the ground to indicate that students and staff

should be at least 6 feet apart.

Schedules will be staggered to ensure the minimal amount of mixing between groups.

Masks
Appropriate and consistent use of masks is most important when students, teachers, and staff

are indoors and when social distancing is difficult to implement or maintain. Individuals should

be frequently reminded not to touch the face covering or mask and to wash their hands or use

hand sanitizer frequently. Information should be provided to staff, students, and students’

families on proper use, removal, and washing of masks.

Masks should not be placed on:

● Children younger than 2 years old

● Anyone who has trouble breathing or is unconscious

● Anything who is incapacitaed or otherwise unable to remove the mask without

assistance

Meals
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Students will be provided hot lunches to their class, and meals will be consumed at their desks.

Symptoms Checking
Daily health checks for all staff and students will be conducted daily. The health checks will be

done referencing a symptom checker, and the results will be logged.

Cleaning and Disinfecting
At the end of each school day, the school will be cleaned thoroughly and disinfected.

● Desks and chairs

● Communal spaces like computer labs, restrooms

There would be a checklist and a date affixed to each space with a date and a checklist of

things that need to be cleaned.

Cleaning supplies

Cleaning supplies will be provided, and a staff person will check for the adequacy of them at

the end of each school day.

● soap

● hand sanitizer

● paper towels

● tissues

● cleaning and disinfection supplies

● face masks

● no touch trash cans

● no touch hand sanitizers

Cleaning supplies will be stored and kept securely away from children.

Education

Staff members and students will be continuously taught the importance of washing hands for

at least 20 seconds.

Staff members and students will be continuously reminded about the importance of social

distancing.

Signage regarding safety best practices will be placed in highly visible areas. They will be placed

at:
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● entrances

● restrooms

● classrooms

● administrative offices

● auditoriums

● corridors

Staff and students will be strongly encouraged to stay at home when they are sick, and that

they will face no punitive consequences should they do so.

Before Someone Gets Sick

Staff and families will be continuously reminded through the school’s communication platform

that if they are sick they should not come to school.

If they have COVID-19 symptoms, are diagnosed with COVID-19 or have contact with someone

who has, they need to inform the school immediately.

An isolation room apart from the school community is designated to separate anyone who has

COVID-19 symptoms / tested positive but has not shown symptoms.

After Someone Gets Sick

Individuals who are ill will be immediately separated

Should any sick individuals develop serious symptoms, they would be transported to the

emergency department at Sharon hospital.

If this is not possible and an ambulance needs to be called, they would be alerted that the sick

individual might have COVID-19.

Areas that were used by the sick person will be closed off, cleaned and disinfect

The sick individual will be informed not to return to school unless they have met CDC’s criteria

to discontinue home isolation.
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In accordance with state and local laws and regulations, notify local health officials, staff, and

families of cases of COVID-19 while maintaining confidentiality in accordance with the

Americans with Disabilities Act (ADA).

SECTION 2– EDUCATIONAL POLICIES AND PROCEDURES

SECTION 2.1 GENERAL INFORMATION/POLICIES

School Hours

Kindergarten and Elementary 8:00am - 2:30pm

Middle School 8:00am - 2:30pm

High School 8:00am - 2:30pm

Early Dismissal

Kindergarten and Elementary 8:00am - 12:30pm

Middle School 8:00am - 12:30pm

High School 8:00am - 12:30pm

Parents who are unable to pick students up on early dismissal days should plan ahead and

make other pick-up arrangements or make arrangements for daycare. Parents should not

assume that space is always available in the daycare for last minute drop-ins.

Arrival and Departure Information

Only persons whose names are on the pick-up list as having permission from the parent or legal

guardian are allowed to pick up students.

When a student is going home with a friend or being picked up by someone else, the parent

should communicate the change of pick up in writing to the classroom teacher or call the office

or notify the school messenger to give verbal notification of the change of pick up with 24-hour
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notice. Parents who wish to walk in and pick up students at the end of the day must wait

outside of the school building.

Following procedure will be used upon arrival at the school:

● There will be designated entrance and exit areas in order to minimize contact.

● Parents / Guardians will not be permitted to enter the school.

● Temperature checks will be conducted by the school nurse for all students entering the

school buildings, and students temperatures will be logged onto a sheet that is kept by

the school nurse.

● Everyone entering the school building will be required to wear face masks.

● No one will be permitted to enter the buildings without face coverings.  When children

does not have face masks, they will be provided in the entrance.

● Sanitizers will be available at the designated entrance, and everyone entering will be

required to sanitize their hands.

Drop-off and Pick-up Procedures

Students are not allowed in the elementary hallways/classrooms until 7:30 am and after the dismissal

time.

Drop-off Procedure in the Morning

● Vehicles enter the south loop driveway.

● Stop along the curb and unload.

● Make sure to watch where your children are getting off and walking.

● Walk them to the school to make sure your children enter the school building and are not left

unsupervised until they enter the school building.

Pick-up Procedure in the Afternoon

● Students may be picked up by those persons listed with the school for the designated person

for pick-up.

● In the event of transportation changes, please provide a note for the teacher with the driver’s

name and inform your student of the change in 24 hours in advance.

● Vehicles are to move ahead as far as possible, stop along the curb, and wait for their children.

● Students must board the vehicle from the sidewalk.

● Due to Covid restriction, parents may not enter the school building during pick-up.
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Early Pick-up Procedure

● If a student needs to be released early for appointments, family trips, etc, parents/guardians

are asked to notify the school that morning.

● If someone other than the parent/guardian will be picking up a student, the office will need to

be notified ahead of time with the name of this person.

● The parent/guardian will need to sign them out at the scheduled time.

● In the rare case that you are not able to send a note in the morning for an early pick up, we ask

that you call at least 1 hour prior to the pick-up time.

● The procedure is in place to help limit disruptions in the classroom finding students.

Late Pick-up Policy

● Please  make sure to pick up students on time for the dismissal time.

● If students are picked up after 15 mins of the dismissal time, $5 fee will be added to the school

fee.

Holidays

Parents and students will be provided with a school calendar at Parent Orientation. It provides

a complete schedule of school holidays and early release days for the entire year. The calendar

is subject to revision during the year; a monthly schedule of events is published on the website

and school newsletter at the beginning of each month to include any revision

Lunch Program

A hot lunch program is available for all students in grades K – 12. Information is sent home at

the beginning of the year with details for pricing, ordering, etc. Microwaves are available in the

multipurpose room for use by students in K-5th grade.

Inclement Weather/School Closure

In times of emergency or inclement weather, parents are notified of school closing or other

emergency measures. Generally speaking, OAC will follow the North East (Webutuck) School

District in determining school closures. In the event of a school closure, the school

administration will alert parents through a school-to-home messaging system.
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Pictures and Yearbook

Individual pictures will be taken in the fall of each year; class and group pictures will be in the

spring. Check the school calendar for the dates for each grade. The school yearbook is

published each year and distributed in the fall of the following school year. Every student

receives a yearbook as part of his or her registration fee.

Request for School Documents

Any request for a school document (academic, disciplinary, or records) must be presented in

writing to the School Office. The parent will be notified when the document is available for pick

up.

Transcripts, report cards or other school records and documents are not issued when any

tuition, fees, fines, or other financial obligations are owed to the school.

Use of Facilities

Any activity requiring use of any school facility must be approved through the School Office.

School personnel have no authority to give any group permission to use the facility after school

hours.

SECTION 2.2. ACADEMICS

CHRIST-CENTERED ACADEMIC PROGRAM

Olivet Academy aims to be a place where students can flourish spiritually, as well as
academically and socially. We offer a multiple of opportunities for students to grow in their
walk with Jesus Christ.

We offer a multiple of opportunities for students to grow in their walk with Jesus Christ. In
daily chapels, students learn to worship the Lord in praise songs and study the Word together
in service.  During the Bible class, students study the Word together deeply, memorizing the
Bible verses to instill them in their hearts and share prayer topics and pray to communicate
with God.  Bible classes offer our students a firm foundation in God’s word.

High school students begin each school year with Spiritual Life Retreat, a two-day retreat
where students grow closer with God and each other through sermons, worship services, small
groups and games. This retreat ensures that the year starts off right, focused on glorifying God
in all that we do.
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Teachers and Staff guide and teach students through modeling Christ-like character and leading
them to Christ through each and every opportunity.

OAC’s commitment to spiritual growth goes beyond obvious spiritual opportunities like chapel
and Bible class.  OAC firmly believes in the integration of faith and learning, which means that
OAC’s faculty of committed Christian teachers intentionally teach every subject from a biblical
perspective. Students are taught to see God in math, history, science, English- all subjects.
Because God created each field of study, OAC strives for educational excellence in every
subject.

Chapel Services

Chapel services are held every morning.  It is a

special time for the entire school to come

together to worship the Lord with praises and

study the Scripture together.   The methods that

are used are Thematic, Topical and Chapter and

Verse Analysis.  Chapel is a time for the student

body to take the first of the day to worship and to

learn the depths of God’s truth and love.  Each

chapel Service begins with praise and prayer and

ends with pledges to the United States, the Bible, and the Christian flag as well as recitation of

monthly Bible chapter songs.

Appropriate uniform dress guidelines are established in the dress code section of this

handbook. Parents are invited to attend chapel services whenever possible.

Biblical Integration and Bible Study

During the Bible class, students study the Word
together deeply, memorizing the Bible verses to
instill them in their hearts and share prayer topics
and pray to communicate with God.  Bible classes
offer our students a firm foundation in God’s word.
Students learn the Word of God and learn to apply
them into their lives through the Bible class.

OAC’s commitment to spiritual growth goes beyond
obvious spiritual opportunities like chapel and Bible
class.  OAC firmly believes in the integration of faith
and learning, which means that OAC’s faculty of

committed Christian teachers intentionally teach every subject from a biblical perspective.
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Students are taught to see God in math, history, science, English- all subjects. Because God
created each field of study, OAC strives for educational excellence in every subject.

Character Development

In Christian education, our primary goal is to bring a child to the knowledge of God, leading to
saving faith and then to help them grow in their trust in Christ and His good news. The teaching
of good character qualities and moral principles provide a framework for successful life skills,
social wellbeing, and protection from certain behavioral consequences, however, we are
intentional in clearly proclaiming that righteousness, that is right relationship with God, comes
not by our conduct or morals, but by our trust in the person and work of Jesus Christ. We,
therefore, seek to create an environment of grace and acceptance that allows for imperfection
and struggles with full trust that the righteousness of Jesus is sufficient to save us and
transform us. (Rom. 3:21-26; Gal. 3:24; Col. 2:20)

Character training is taught repeatedly in Morning chapel services and is integral to Bible
studies and throughout many academics.

Bible Memorization

“Let the word of Christ dwell in you richly, teaching and admonishing one another in all
wisdom, singing psalms and hymns and spiritual songs, with thankfulness in your hearts to
God” (Colossians 3:16 ESV).  These words of the Apostle Paul encouraged the Christians of his
day and are resonant in the believers now.  The goal in Scripture memory is to give students a
life-long gift to plant the seed of the Word in the hearts of our students.  Students memorize
Bible chapters such as beautiful Psalms and Proverbs and Bible scriptures according to each
daily Bible verse in the Bible curriculum.

Praise and Worship

At OAC, our praise and worship teacher will guide students to learn how to praise and worship
and to give the honor and respect that God deserves.  Students are encouraged to participate
in daily chapel praise and worship in songs and in dance.  Students will be taking turns to give
intercessory prayer as well as help with powerpoint and other things necessary for worship
service.  Through serving, they will learn to prepare their hearts before meeting God and to
hold a holy worship service daily.

Retreats

Boarding students begin each school year with Spiritual Life Retreat, a two-day retreat where
students grow closer with God and each other through sermons, worship services, small
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groups and games. This retreat ensures that the year starts off right, focused on glorifying God
in all that we do.

40-day Walk

In collaboration with the Olivet Teen Missions, Boarding students are encouraged to participate
in 40-day walks before Christmas and Easter and before the Pentecost.

1) Read 3 chapters of the Bible

2) Pray 10 minutes for evangelism, prepare their hearts for Christmas/Easter/Pentecost, and a

personal prayer topic.

3) Cut out some internet/electronics activity like social media, video games, YouTube, Netflix,

etc.

Christ-like Modeling

Teachers and Staff guide and teach students through modeling Christ-like character and leading
them to Christ through each and every opportunity.

Instructional Program

Course Requirements for Graduation/Graduation Plans

All the requirements specified below reflect the requirements for graduation from Olivet

Academy. Every student is encouraged to take as many courses as he or she can and to achieve

his or her maximum potential for God's glory.

Regents Diploma - Recommended Graduation Program:

To graduate from Olivet Academy, students must meet the New York State Regents

Requirements with an endorsement, successfully complete 22 credits, and have earned a score

of 65 or above in each class for the year.
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NYS Regents Diploma Requirements Minimum Number of Credits

English 4

Social Studies

● US History - 1

● Participation in Government – 1/2

● Economics - 1/2

● Other - 2

4

Science

● Life Science - 1

● Physical Science - 1

● Life Science or Physical Science

3

Mathematics 3

Languages other than English 1

Visual Art, Music, Dance, and/or Theater 1

Physical Education - participation each semester 2

Health .5

Electives 3.5

TOTAL 22
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Advanced Placement

Advanced Placement courses are offered in high school.

Students making a yearly average of 85 or above in an Advanced Placement class are awarded

AP credit on their HS transcript. Advanced Placement classes are weighted as 1.0 on a 5.0 scale

when a student earns an average of 85 or above in a semester (i.e., in a nonAP credit class a 90

is an “A” and an “A” is 4.0; in Advanced Placement, that grade point would be 5.0).

“The AP® Program enables willing and academically prepared students to pursue college-level

studies — with the opportunity to earn college credit, advanced placement or both — while

still in high school. AP Exams are given each year in May. A score of 3 or higher on an AP Exam

can typically earn students college credit and/or placement into advanced courses in college.

“AP courses are for any student who is academically prepared and motivated to take on

college-level courses. AP can set students apart in the college admission process. Students who

take AP courses send a signal to colleges that they’re serious about their education and that

they’re willing to challenge themselves with rigorous course work. AP courses give students

access to rigorous college level work, but with the support of high school teachers and peers.

Students build confidence and learn the essential time management and study skills needed

for college and career success. Students have the opportunity to dig deeper into subjects that

interest them, develop advanced research and communication skills, and learn to tap their

creativity and their problem-solving and analytical skills to address course challenges. AP

students learn what will be expected of them in college.

“AP courses require students to do research and reading outside of class, and many students participate in study groups or tutoring sessions to

stay on track. It’s important for students to think about the amount of work they’ll have so they can succeed in the courses they choose.”

Current AP Courses and Exams© 2013 The College Board. College Board, Advanced Placement Program, AP, SAT and the acorn logo are

registered trademarks of the College Board. My College QuickStart is a trademark owned by the College Board. PSAT/NMSQT is a registered

trademark of the College Board and National Merit Scholarship Corporation. All other products and services may be trademarks of their

respective owners. Visit the College Board on the Web: www.collegeboard.org.

Homework

Homework is a method for both teacher and parents to evaluate the student's understanding

of the material being taught. Parents should expect that their child will be required to do

homework on any given evening or weekend. Good effort applied to homework by the student

ensures that he is prepared to do his best in class the next day.

As a general rule for the average student, families may have the following time expectations for

daily homework for most school days. Students who struggle or need remedial help may need
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to invest additional time to meet expectations. All students may occasionally need extra time

to meet requirements for special projects, reports, etc.

Kindergarten 10 - 20 Minutes

Grades 1-2 20 - 30 Minutes

Grade 3 30 - 40 Minutes

Grade 4 40 - 50 Minutes

Grades 5-6 50 - 70 Minutes

Grades 7-8 1.5 - 2.5 Hours

Grades 9-12 1.5 - 3 Hours

Makeup Work

If a student is absent due to an illness, an emergency, or a superintendent-approved activity

(i.e., science fairs, contests, sporting events), the student must make up the work missed. The

student will be given one day for each day of absence to make up the work. All tests missed

will be rescheduled at the convenience of the teacher. The teacher may use discretion in

giving more time if he feels it is warranted.

For planned absences, teachers may be able to provide work for students in advance. If so, all

the missed work is due on the first day the child returns to class. If the teacher is not able to

provide the work, the student will be given the same time to complete the work as for illness,

etc. All tests missed will be rescheduled at the convenience of the teacher. A grade of zero will

be entered for any work not turned in upon return to class. It is for this reason that parents

must make prior arrangements with the teacher in order to allow the child sufficient time to

do the work required for the classes missed.

Work for absences can be requested on the second full day of absences. Parents are

encouraged to check Gradelink for assignments first. On the second day, parents need to call

or email the respective school office before 9:00 a.m. in order for the work to be able to be

assembled for pick up at the end of the day

Penalties for Late Projects

Due dates for assigned projects are given well in advance. Intermediate and secondary

students will be expected to have projects turned in on the day they are due. If the student is
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sick or has an appointment, a parent should bring the project to school and drop it off for the

student. When a special project is turned in late, 10 points are deducted from the student's

grade on the assignment for each day the assignment is late. Parent notification will take place

through the Band app.

Reporting Academic Progress

Achievement and Abilities Tests

i. NWEA Assessments

OAC will be using an assessment program offered through the Northwest Evaluation

Association™ (NWEA™).  NWEA™ is a global not-for-profit educational services organization.

As part of the program, all students in grades 1 – 8 will complete a series of assessments based

on math, language usage and reading three times a year which make up the Measures of

Academic Progress® (MAP®) assessment tool.  MAP® creates a personalized assessment

experience by adapting to each student’s learning level- precisely measuring student progress

and growth for each individual.  The three assessment periods are during the fall, the winter,

and then in the spring.

ii. College Readiness Tests

PSAT - The PSAT (Preliminary SAT) is a two-part exam administered to 10th and 11th graders.

Scores on the PSAT during the 11th grade year are used to determine National Merit Scholars.

iii. Evaluating Student Progress

Evaluation is the process of determining to what extent the teacher has achieved his or her

goals. There are two important presuppositions in the evaluation effort: (1) The teacher must

assume that goals have been established, and (2) he or she must realize there are some goals

that cannot be measured objectively. This is largely true of goals of spiritual growth, behavior,

and attitudes. Evaluation is more than measurement by written forms. If learning should result

in change, then change observed in the life of the student is also an indication of effective

communication from teacher to student.
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Reporting Student Progress

Grades

Student grades are available 24/7 through Gradelink. Parents are encouraged to check grades

as often as needed to assist their children in being fully successful. In addition, the school

emails notification of grades below a 70.

Grade Policy K-12

Assignment Type Percentage Details
Classwork and
Homework 40% Student Workbook, BLMs, Journals

Test & Quizzes 40%
Chapter Tests, Cumulative Reviews, Skill-based
Tests.

Projects 20% Monthly Project
Mid Year 10% Of overall grade
End-of Year 10% Of overall grade

Letter Grade Numerical Score

A 90%–100%

B 80%–89%

C 70%–79%

D 60%–69%

“Sign-and-Return” folders for K-6

Pocket folders containing the student’s graded papers and important information for parents

are sent home with students in grades K–6th on Fridays. They are to be reviewed by the

parent, initialed, and returned the following Monday.
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Progress Reports

Progress Reports will be sent via email to parents at the midpoint of each quarter.

Report cards

Report Cards will be sent home each nine-week reporting period for all grade levels. Hard

copies will be sent home with students in K-6. Report cards will be sent via email for students

in grades 7-12. Parent–teacher conferences are scheduled at the end of the 1st and 3rd

quarters for the purpose of reviewing the student’s report card. Parent-teacher conferences

are mandatory for students in grades K-6th. Report cards will also be posted online at the end

of each marking period with grades always available online for review.

Parents should direct all questions concerning grades to the teacher.

Academic Probation/Suspension

A student receiving two or more semester averages below 70 will be placed on academic

probation for the following semester. The offer of reenrollment will be contingent upon

significant academic improvement. Probationary status will be reviewed by the superintendent

at the end of each semester. Academic probation will be invoked in the following manner: A

student who received two grades below 70 at the conclusion of the semester will be placed on

academic probation for one semester.  A letter of notification will be sent to parents. After

being on probation, a student who receives less than two semester grades of 70 may be

removed from probation. After being placed on probation, if a student’s grades warrant a

second academic probation period, the principal will review the student’s lack of progress and

will make the appropriate recommendation as to whether the student will be allowed to

advance to the next grade.

Promotion and Retention

Students in Kinder through 8th grade must pass 4 of 5 major subject areas to be promoted.

If a student fails two or more major subjects, he is automatically retained. The major subjects

include Bible, Science, Social Studies, Math, and English (in elementary, the English grade is the

average of all language arts subjects).
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Students in grades 9 – 12

Students must maintain a yearly average of 70 or higher to receive credit. The grade

requirement applies to all classes taken when a student is enrolled at OAC (regular

classes, summer school, online classes, etc.); even if the school/course states a grade

lower than 70 is passing. Students who fail will be required to make up the full class to

replace the loss of the full credit. Students who fail no more than two classes will be

required to make up the full class to replace the loss of the full credit before they may

enroll for the following school year. Core subjects many times have prerequisites to

advance, and failing to make up the credits for these courses may prevent the student

from enrolling due to scheduling conflicts. A student who fails more than two classes

will be required to meet with the administration. When there is a possibility that a

student will be retained, parents are notified in advance of the end of the school year,

and his teacher and the administration will work with the family to assist in arranging

supplementary assistance. With good parent and teacher communication, there should

be no instance of a parent being unaware of the student’s lack of progress. Parents are

encouraged to check their student’s grades at any time through RenWeb. Teachers will

update the grades at least once per week. The administration reserves the right to

retain any student who is not academically prepared to be promoted.

Suggestions for Helping 7-12 Grade Students Handle Their Concerns about

School

If a student has a concern or complaint regarding a specific teacher, coach and/or

administrator, it is preferred that initial communication is with that teacher, coach and/or

administrator. When a student brings a complaint home, take the time to advise him or her as

to the necessity of pursuing such a concern as well as how to approach the teacher and/or

administrator to attain the resolution of this conflict. This training or advice will give the

student a wonderful opportunity to learn the skills of conflict resolution. The key is giving

young people the skills needed to work through these daily concerns and the positive

experience of seeing them solved in a Biblical/relational way (Matthew 18).

We will reap great rewards as a community by following this pattern of taking the complaint to

the person(s) involved at the lowest level. First and most importantly, our young people begin

to take responsibility for resolving conflict in a Biblical and mature way. This training and

experience is one of the most valuable tools we can give them as they prepare to enter the

adult world. We need to be very careful that we do not attempt to "solve all their problems" at

this age but simply advise and counsel them in learning how they can best solve their own
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conflicts. As they face these situations and see resolution, they will gain confidence and

independence which truly promotes maturity and responsibility. It is a critical stage in their

development that calls for restraint, prayer, and counseling from parents and sensitivity in

listening and problem solving on the part of teachers. Secondarily, faculty members learn how

they can improve as teachers, which will help to strengthen our faculty and allow us to better

meet the needs of students.

In summary, as a Christian community, we are committed to handling concerns, complaints,

and conflicts in a Biblical manner. In doing this, we will afford ourselves the opportunity to

allow God to work to resolve the concern and to help us overcome any discomfort or fear

present in the resolution of differences. Certainly, this can be a valuable educational and

spiritual lesson for our young people, affording them the confidence to be responsible and

sensitive problem solvers in their world. When disagreement or conflict resolution has not

been achieved at the level of communicating with the teacher, the student and/or his/her

parents may meet with the teacher and the immediate administrator overseeing the grade

level the student attends. The superintendent is the final authority for conflict resolution of

disagreement for students or parents.

Graduation

High school graduation consists of a commencement program. A student must meet all

graduation requirements to participate in commencement and receive a diploma. All tuition

and fees must be paid. A graduation fee is assessed during the senior year. Any exception must

be approved by the superintendent in a pre-approved written plan. Parents, students, relatives,

and friends are invited to attend the commencement program.

Commencement Requirements

High school graduation consists of a commencement program. A student must meet all

graduation requirements to participate in commencement and receive a diploma. All tuition

and fees must be paid. A graduation fee is assessed during the senior year. Any exception must

be approved by the superintendent in a pre-approved written plan. Parents, students, relatives,

and friends are invited to attend the commencement program.

Valedictorian and Salutatorian

To be selected valedictorian or salutatorian of the graduating class, a student must have been

enrolled at OAC at least four full consecutive semesters before graduation. Grades from all

subjects are included except physical education, competitive athletics, and fine arts.
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Candidates for valedictorian and salutatorian must pursue the Distinguished with Advanced

Honors diploma for graduation.

Graduation Honors

Work completed in a student’s senior year will be counted through the last full week of the

final quarter prior to final exams for graduation honors, and grades will be computed by class

averages. Graduation honors require an average of 90% or above for the cumulative high

school career.

Residency Requirements for Graduation

A senior must fully complete the last four semesters of course work at OAC as a full-time

student to be considered for valedictorian or salutatorian honors or any other Olivet Academy

honors based on class rank.
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Other Instructional Policies and Procedures

Field Trips

The administration will decide when, where, and how many field trips will complement the

classroom program. To participate in a field trip, a student must have a signed permission form

on file from his or her parents and must have earned the right to go. Teachers will keep

authorizations with them while away from school campus in case of an emergency. To earn the

right, a student must demonstrate that he has the self-discipline to obey the rules and

regulations that are necessary to have a safe and successful trip. Any faculty member, with the

consent of the area principal, may choose not to take any student who has demonstrated a

lack of self-discipline and may be a potentially disruptive influence on a trip.

Parents will always be provided with complete information concerning a field. Adequate

chaperoning will be provided with the number of chaperones being based on the grade level of

the students and the type of field trip. Teachers will provide parents with at least 48 hours’

notice of any field trip off campus. Parents may revoke permission for a particular field trip by

written notice hand-delivered to the principal more than one day prior to the trip.

OAC encourages parents to participate whenever possible. Occasionally, parents will be asked

to drive for a field trip. Parent chaperones are required to have completed and submitted an

Approved Driver form and Criminal Record Search Request form. Parents that are attending

field trips are under the authority of the designated school sponsor and are expected to show

respect and follow all guidelines governing the field trip. All parents attending as

official/non-official chaperones must have a cleared Criminal Record Search (background

check) on file in the office. Any parent riding on school buses or shuttles will have a cleared

background check. Parents will ride school buses or shuttles on a space-available basis and/or

at the discretion of the classroom teacher. Official and non-official chaperones may not bring

younger children on field trips. Exceptions may be made by the administration for end-of-year

parties.

Planners

The planner (grades 1-8) is a tool through which teachers and parents communicate daily.

Children in Kindergarten will utilize a daily folder to ensure good communication. Teachers use

the planner to inform parents concerning homework, special assignments, lunch information,

special dress days, etc. Parents are to sign the planner daily in grades 1-6 to indicate to the

teacher that they are aware of the information communicated.
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Parents may also communicate information to the teacher through the planner on a daily

basis. When appropriate, please use the planner, e-mail, or voicemail to communicate with the

teacher as much as possible.

High school students are strongly encouraged to use a planner but must purchase their own

planner.

Library Policies and Procedures

The Olivet Academy is currently working to build its library and cataloguing system. Parents are

welcome to drop by, browse through the collection, and check out books.

Purpose for the Library

The selection of materials for the Olivet Academy library is to reflect the Christian philosophy

of education. Books, audiovisuals, and other items will be selected to enrich, support, and

supplement the curriculum and, therefore, aid the student, parent, and teacher in training

children for the glory of God.

Objectives of the Library

The library will strive to Assist in learning about man and his unique place in God's world.

Direct students to God by providing materials to aid their understanding of God's creation and

character. Provide for the development of the wide range of gifts and abilities given to the

body of Christ. Provide profitable and enjoyable alternatives to other forms of relaxation and

recreation. Introduce new people, places and concepts. Provide necessary resources for

further research.

Use of Library Resources

The library is available to students on a regular schedule. Students are allowed to check books

out weekly. Parents will assume financial responsibility for replacement of the books in the

event that they are lost or damaged. All books are to be returned on or before the due date

posted on the inside cover. A fine may be charged for each day books are late. Unpaid

delinquent charges will result in a student's final report card and/or student records being held

until all library records are cleared. Parents may donate a book to the library in honor of their

student on birthdays or any other special occasions.

Material Selection
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Material selection shall be a cooperative process in which the administration, faculty, parents,

students, and library staff participate. The primary responsibility will be that of the librarian,

who is familiar with the curriculum, the needs of the students, the resources available, and the

inventory and needs of the library as a whole. The material selected must meet the following

criteria: This material has a needed educational or recreational significance. The material

chosen will adequately lend itself to the fulfillment of the objectives and philosophy of the

Olivet Academy. The material is up-to-date and appropriate.

SECTION 2.3 ATTENDANCE REQUIREMENTS

Absences

Regular attendance is required by the State of  New York and is essential to successful

classwork. The state of New York requires that all students must be in attendance for a

minimum of ninety percent of the instructional days to be promoted or to receive credit.

Absences should be limited to an absolute minimum. Doctor, dental, and other appointments

should be scheduled before or after school when possible. When the student is absent, please

contact the appropriate school office by telephone or email of the absence and the expected

duration. All absences (K-12) require a signed and dated note when the student returns to

school. Makeup work is allowed for the following absences:

1)  Verified illness by a doctor's permit or a note from parent

2)  Bereavements

3)  Verified medical appointments

4)  School-sponsored: such trips approved by the superintendent are not considered

absences if makeup work is completed within school guidelines. All work must be turned in

the day following the absence, including taking tests or quizzes. The student is encouraged

to turn work in prior to leaving for the activity.

Absences for other reasons (such as family trips, etc.) must be approved in advance and must

adhere to the following guidelines:

1) Approval is dependent upon academic performance in all subjects.

2) For planned absences, teachers may be able to provide work for students in advance. If

so, all the missed work is due on the first day the child returns to class. If the teacher is not

able to provide the work, the student will be given the same time to complete the work as
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for other excused absences.

3)  Students will be allowed the number of days absent to complete make-up work, tests,

and other assignments missed if the teacher was not able to provide work ahead of the

trip.

4)  A student absent only on the day of a test may be required by the teacher to take the

test immediately upon return.

5)  When midterm and final exams are being administered, permission will not be granted

for students to be absent from school, except for illness or family emergencies.

A student must have a note from a parent to be excused from Physical Education activities for

1-2 days. To be excused from P.E. activities for an extended length of time (3 or more days), a

student must have a statement from a medical doctor specifying the need for such an excuse,

the medically imposed restrictions and the approximate length of the recuperative period.

Excessive Absences

Elementary students should have no more than 16 absences for the year. Students exceeding

16 absences may not be eligible for promotion.

Secondary students should have no more than 16 absences for the year or 8 absences for a

semester course in any class. Secondary students exceeding 16 absences for the year may not

receive course credit for the year.

For students who exceed 16 absences for the year, the school may require students to make up

days by one of the following:

● being assigned a home-bound tutor

● being assigned an approved tutor/tutorial program

● being assigned help sessions with the teacher in the 8th period sessions (9th-12th only)

● being assigned an approved summer school course (online/in class).

All of these options must be determined and approved by the administration.

A student who exceeds the allowable number of absences may request an appeal to waive the

requirements for excessive absences. The administration will review the appeal request and

determine whether the student should be required to make up the class time and work

missed. Eligibility for credit due to extenuating circumstances is recommended only for
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extended personal illness, illness or death in the family, or quarantine. All academic

requirements for passing the course must still be met. Where illness is a factor, medical notes

will be required in determining retention, promotion, or issuing of credits.

Family Vacations

Parents are expected to pre-arrange extended absences at least two weeks in advance and

complete the Family Trip For for administrative approval. Students will be counted absent, and

teachers should be consulted regarding make-up work. Administration and teachers reserve the right to

deny a family trip request if a student has exceeded their absences and is struggling in their academic

performance, or is behind in their classwork.

Teachers may be able to provide work for students in advance. If so, all the missed work is due on the

first day the child returns to class.  If the teacher is not able to provide the work, the student will be

given the same time to complete the work as for other excused absences.

Graduation Attendance

All seniors who meet the requirements for graduation are required to attend the graduation

ceremonies. All students in eighth to eleventh grades are also required to attend graduation

ceremonies to honor those that graduate and to participate in the moving up ceremony

(please check the school calendar). Roll is taken. Students are required to wear chapel dress.

Leaving School Early

Parents wishing to take their student from school anytime during the school day must send a

dated and signed note to this effect to the school office specifying the reason for the desired

early dismissal. No phone calls, please. In order to alleviate any confusion, elementary parents

are to sign their student out in the school office; middle and high school students may sign

themselves out with parental consent through a signed and dated note.

NOTE: Students leaving the campus during the school day without written parental approval

and acknowledgment by school administration are subject to major disciplinary actions.

Tardiness (Grades K-6)

Elementary/intermediate students (K-6) who are tardy must be accompanied by a parent to

the elementary office and present the reason for tardiness. At that time, the student will
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receive a tardy slip which they will need to present to their teacher upon arrival to class. The

elementary office will determine whether or not a tardy may be waived and will keep an

ongoing record of tardies.

Morning Tardy Consequences (Grades K-6)

K-3rd: The administration will make parent contact after a student has 3 morning tardies.

4th-6th: The consequences for tardies per quarter are as follows:

1st through 3rd Infractions: parent notification by email

4th and 5th Infractions: lunch detention in office

6th and 7th Infractions: 30 minute after-school detention

8th and 9th Infractions: 1 hour after-school detention

Additional Infractions: Saturday school from 9:00 am – Noon ($25 fee)

Tardiness (Grades 7-12)

Students who arrive late to class cause a disruption to that class and miss valuable instruction.

Students are considered tardy if they are not in the appropriate room and seat at the tardy

bell.

All students arriving 15 minutes after class begins without an acceptable excuse (i.e., medical

or dental appointment, etc.) will automatically receive no attendance credit in that class for

that day and be marked absent.

Parents and students need to be aware that chronically late arrivals on a school day will be

addressed as a disciplinary issue.

Secondary students who are late to school must sign in at the school office before reporting to

class. Parents will be contacted when a secondary student has been tardy three times to a

single class in a nine-week period. Tardies will accumulate for each class throughout the

nine-weeks.

Morning Tardy Consequences (Grades 7-12)
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1st through 2nd Infractions – parent notification by email

3rd Infraction – after-school detention for 3 days (total of 3 hours)

4th Infraction – detention for an additional 3 days and loss of any semester final exam

exemptions. (See Final Exam Exemption Policy- Seniors (12th grade) Only, p. 44)

5th Infraction – Saturday school, 7:00 am – 10:00am ($25 fee)

6th Infraction – parent conference and ISS for half day

7th Infractions – ISS for full day

Additional Violations – parent conference and additional consequences

Note: Students with three (3) or more tardies per quarter will not be eligible for conduct honor

list or conduct honor roll.

Truancy

Truancy is the absence from school for any reason without the knowledge and consent of

parents and school officials. Truancy is a violation of state law and, therefore, is considered to

be a most severe violation of school policy. Classwork and assignments missed as a result of

truancy are not accepted for credit, and a grade of 0 is given during a truancy period.

Additionally, parents are notified, and the student shall be subject to disciplinary action. Upon

a second incident of truancy, the student shall be subject to expulsion.
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SECTION 2.3 CONDUCT

Policies and Procedures for Student Success

1)  Students should be in appropriate uniforms.

2)  Students should remain in their seats and have appropriate materials ready when the tardy

bell rings.

3)  Students will not be allowed to leave the classroom during class time beyond extreme

situations.

4)  Students should show respect to their teachers and their classmates at all times.

5)  Students should demonstrate orderly conduct in halls, on grounds, and during school trips.

6)  Students should keep restrooms clean and orderly.

7)  Students should protect school, facilities, furnishings and grounds, and pick up all trash.

Students should not deface school property.

8)  Students should exhibit quality behavior, modest dress, and general compliance of school

policies at all outside school functions, parties, athletic events, field trips, etc.

9)  Students should abide by the OAC Honor Code including the technology use policies.

Simplified Rules for Kindergarten through 6th Grade

● Follow directions.

● Eyes on teacher.

● Raise hand and wait to be called on to speak.

● Keep hands, feet, and other objects to oneself.

● Bring materials to class.

● Reflect Christ in all you do.

Accountability for Student Behavior Off Campus and During Non-School Hours

Olivet Academy is a Christian school and is committed to maintain a consistent testimony

before God, the church, the community, and the students of the school. Since students are

identified with the school, the school testimony is determined in part by the actions of

students. Any student whose involvement in immoral, unethical or illegal behavior anywhere

or at any time brings a reproach to the testimony of the school or whose actions become

detrimental to the spiritual life of other students in the school may be subject to disciplinary

action up to and including expulsion.

Students must support all specified OAC policies and procedures including the Student Honor

Code, discipline policy, and dress code. Students should recognize that to maintain a godly
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testimony extends beyond the boundaries of school property and school time.

Closed Campus

Olivet Academy operates a closed campus. This means that OAC students are not free to come

and go as they please and guests are restricted. Arriving late and leaving early requires signed

notes from parents and must be approved by a school administrator. Students who are not

enrolled at OAC may visit during lunch or any other event during regular school hours if

accompanied by a parent. Only OAC alumni may visit during lunch without a parent. All guests

must report to the school office, sign in and pick up a visitor’s badge. The administration may

make some exceptions for seniors concerning the closed campus policy.

Off-Campus Lunch

Students in grades K-11 will be allowed to leave the campus for lunch during their designated

lunchtime with an authorized adult. Senior off-campus lunch privileges may be granted by the

secondary principal with parent approval. Procedures concerning signing in and out through

the office apply to all students leaving campus.

Designated School Areas

Students are only to be in areas designated for student activities. All non-school buildings are

considered off limits unless specific permission is given by school administration. The elevators

are not to be used by the students from 7:30 am to 4:00 pm unless given written

administrative approval. The gymnasiums are not open for free time after school. Only

students under adult supervision may be in the gyms at any time.

Harassment/Bullying

Olivet Academy believes that all men are created in the image of God (Gen. 1:26) and that

believers are to love and to respect one another. Our Christian school should be a safe place for

every member of the school family. All students, parents, faculty and staff are to be treated

respectfully at all times. All students and staff have the right to attend and to work at Olivet

Academy in a non-hostile and non-threatening environment. The school considers harassment

to include physical conduct, verbal conduct, or cyber-bullying. Actions are considered

harassment or bullying whether or not they take place in person, via electronic transmission,

gesture, or any other form of communication toward any individual based upon his or her

created gender, race, ancestry, appearance, mental ability, disability, handicap, or any other

characteristic that would be reasonably perceived as harassment, bullying, threats, humiliation,
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endangerment, or de-valuing in any way on or off school campus. This policy includes the ban

of any form of intimidation, violence, prejudice, and/or any other dehumanizing expression.

All instances of harassment/bullying will be fully investigated and handled in accordance with

the Policy and Procedure Handbook for discipline and the best judgment of the administrative

team.

Consequences will be determined based on the context, severity, and impact of the

harassment or the bullying. The consequences may include detentions, suspensions or

expulsion.

Physical Threat/Zero Tolerance Policy

The OAC policy on a violent threat is a “zero-tolerance” policy. The threat of physical harm will

result in immediate expulsion of the student pending review by the superintendent and Board

of Trustees. For the security of the campus, other children and school personnel, this policy will

be applied in all circumstances, unless an appeal by parents is approved by the superintendent.

The appeal must be submitted in writing to the superintendent’s office within 48 hours of the

notification of the incident to the parents. An appeal will be considered if one or more of the

following conditions apply:

The complete consensus of the faculty, administration, and Board of Trustees on the non-

intent to do harm by the student.

The absence of discipline issues in the past.

The absence of any report of anger management, emotional outbursts in the past (over the

student’s previous record at OAC or previous schools).

The faithful commitment of parents to a local evangelical church and the validated involvement

of the student in the Bible study/youth ministries of the local church.

The known opinions and testimony of the student involved as being a caring, respectful person

of concern for others in all past dealings.

The complete support for school authority and OAC policy in the past by parents of the

student.

The absence of a history of emotional outbursts or unrestrained anger at the school by the

parents.
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Meeting these requirements is only a basis for appeal and is not to be considered anything

other than the criteria for appeal. The school maintains the right to deny continued enrollment

in all circumstances where the good, safety, and security of the campus is in question. For an

appeal to be considered and granted would be unusual. In the event of an exception being

granted on the basis of the above criteria, the student will remain on probation for an

extended period at the superintendent’s discretion.

Plagiarism/Cheating

Plagiarism and cheating are serious offenses that involve taking information from another

source and presenting it as one’s own, thus including the components of both stealing and

lying. It is therefore very important that students come to understand the seriousness of any

act of cheating or plagiarism. Teachers are also expected to take precautions in terms of test

security and the structure of the classroom testing environment in order to protect students

from unnecessary temptation.

When a student is suspected of cheating or plagiarizing, the teacher or staff member is

responsible for verifying the accuracy of the alleged cheating and notifying the parent. The

Biblical model (Deuteronomy 19:15-19) is followed in determining if cheating has taken place:

The teacher or staff member must have direct knowledge through observation, The student

confesses, or the testimony of at least two reliable witnesses confirms the suspicion.

Teachers and staff members are required to fully investigate any suspicion of cheating prior to

determining if a student has cheated. Some examples of cheating are

● Copying homework or any other school work

● Handing in the work of another person

● Plagiarizing (presenting another person’s work as his or her own)

● Giving or receiving unauthorized assistance on tests, quizzes or other classwork.

If it is determined that a student has indeed cheated, the following actions will be taken:

● The student will receive a zero on the assignment. The area principal will be notified.

● The student will confer with the area principal. The parents will be called.

● The student is suspended from any sort of membership or leadership position in a club,

class, or athletic team, or is removed from the position. Cheating is a violation of honor,

and leadership is a matter of honor.
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● The student will be notified that he or she has forfeited the right to any exam

exemptions. (See Final Exam Exemption Policy- Seniors (12th grade) Only, p. 44)

In case of a second offense, the student will automatically be placed on academic and

disciplinary probation for a period not less than a full grading period. A conference with the

parent, student, teacher, and area principal will be held. A third offense within the school year

will result in the student being subject to expulsion. A conference with the parent, student,

teacher, area principal, and the superintendent will be held.

Student Honor Code

Before being accepted for enrollment or re-enrollment, students in grades 5-12, along with

both parents, are required to sign a Student Honor Code form indicating full support of the

policies outlined therein. Exceptions to the Student Honor Code are not permissible. Enrollment

at OAC is based on keeping the Student Honor Code at school, home, and elsewhere.

The honor code at Olivet Academy (OAC) is established to reinforce the character and spiritual

maturing process of each student. This commitment begins with a relationship with Jesus

Christ, our Savior and Lord. We believe that the evidence of this relationship will be evident in

a student’s desire to grow spiritually, intellectually and relationally. As a student chooses to live

out the following Student Honor Code commitments, he or she will succeed in both school and

life.

1)  The student understands the need for a personal relationship with Jesus Christ in his or

her life and that it is by His death on the cross and His grace that he or she can receive the

gift of eternal life (John 1:12).

2)  The student recognizes that by the grace of God he or she is able to pursue

opportunities to grow spiritually and to live a life surrendered to Jesus Christ as his or her

Lord (Romans 12:1-2).

3)  The student pledges to apply himself or herself wholeheartedly to his or her academic

studies and to meet all testing and other requirements that are part of the guidance and

college prep requirements (Colossians 3:23).

4) The student pledges that, with God’s help, he or she will care for his or her body in a

manner that is pleasing to God. The student will keep in mind that is the temple of the Holy

Spirit and that he or she will not compromise it by the use of any type of illegaldrug or
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tobacco, the use of alcohol or involvement or support of any type of immorality, sexual

(heterosexual, homosexual, or other sexual activity outside the boundaries of Biblical

marriage between a man and a woman or otherwise including the use or distribution of

pornography. The student will refrain from involvement in any type of illegal activity or

behavior at school or away from school.

5) The student agrees that he or she will forfeit rights to privacy concerning any item (such

as a bag, backpack, purse, phone, electronic device, vehicle, etc.) that is brought onto the

campus of OAC. An administrator may inspect any item at any time on campus or at

off-campus school activities.

6)  God's principles of love, care and concern for his or her fellow students and teachers.

The student will not hurt the feelings of others intentionally, bully, or physically harm or

intimidate his or her fellow students (1 Corinthians 13:4-8).

7)  The student will respectfully submit himself or herself to the authority, counsel and

discipline of the staff, teachers, and administrators at Olivet Academy (Ephesians 4:22-24).

8) The student agrees to support all OAC policy and procedures as set forth in the

Parent-Student Handbook including the Student Honor Code, discipline, and dress code

(Titus 3:1-2).

Copies of the Honor Code will be available in the school office, and an electronic copy is

available on the school website. Parents and students must sign the honor code.

SECTION 2.4 Technology

Acceptable Use Policy for School Technology Resources

The use of computer technology and internet access is a part of our school curriculum. To gain

access to the network/internet, all students must obtain parental permission as verified by the

signatures on the Technology Acceptable Use Policy form. The term network includes

computer hardware, software and internet.
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Internet Access

Students can explore many libraries, databases, museums, and other sources via the internet.

Parents should understand that some material accessible through the internet might contain

items that are illegal, defamatory, inaccurate, or potentially offensive. Although the goals of

the school are to use the internet for constructive educational purposes and the school

maintains a filtering system to restrict information accessed through the internet, students

may find ways to access objectionable materials. However, we believe that the benefits of

internet use for information resources outweigh the disadvantages. Ultimately, parents and

guardians of minors are responsible for establishing and conveying the standards that their

children should follow when using media and information sources. Therefore, we support each

family’s right to decide whether or not to apply for access.

Rules of Appropriate Use

Any actions that might harm the technology equipment or software, impair its effective use, or

show disregard for the procedures set forth below will not be tolerated. Unacceptable uses of

the network will result in the suspension or revoking of these privileges as well as possible

school and/or legal discipline. These are the guidelines to avoid the loss of privileges:

1) Do not share your password with another person. This includes allowing another

student to use a computer logged in under your assigned username and password.

2) Do not use technology equipment to harm other people or their work.

3) Do not vandalize or damage any technology equipment. Monetary responsibility lies

with the student/parent if repair or replacement of software/hardware is necessary if the

damage was caused by careless use or vandalism.

4) Do not trespass in another person’s document files or folders or vandalize the data of

another user. This includes using a computer that is logged in under another user

regardless of the circumstances.

5) Students may not under any circumstances use a computer logged in under a teacher or

staff person. This action will result in immediate loss of computer privileges and other

disciplinary action.

6) Students may not use classroom/office computers for any homework assignments. The

computer labs are available for computer-related homework assignments subject to the

approval of the teachers.
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7) Do not use the network for illegal activity, including violating copyright laws,

downloading/spreading of viruses, or gaining unauthorized access to resources or entities.

8) Do not view, send, or display offensive messages or pictures.

9) Do not download/install programs including shareware or freeware without permission

from the administration. This includes downloading any games from the internet.

10) Do not use the network for financial transactions, including financial gain or

commercial purposes.

11) Do not use the network to release personal or school information such as names,

addresses or phone numbers without written permission from the administration.

12)  Students are restricted from accessing email accounts or social networking sites on the

campus computers unless it is a school supplied email or networking site account. This

action will result in loss of computer privileges and other disciplinary actions.

13) Do not use removable media from home computers on campus computers or ask

teachers to accept assignments on jump drives.

14) Do not violate the spirit of OAC’s mission statement.

15)  Notify your instructor immediately, if, by accident, you encounter materials that violate

the standards of appropriate use.

16)  Notify your instructor if a security problem is suspected.

17) Students will be held accountable for their actions and will lose technology privileges

if the rules of appropriate use are violated. Circumstances may warrant additional

disciplinary action.

Student Responsibilities

Students are expected to comply with the school standards of behavior and the rules set forth

in the Technology Acceptable Use Policy while using the school computer network. Students

should understand that network use may be subject to administrative monitoring/review at

any time. The user is personally responsible for his or her actions in accessing and utilizing the

school’s technology resources. The use of school technology is a privilege, not a right, and may

be revoked if abused.
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Warranties

The internet user and his or her parents must understand that he or she uses the internet at

his or her own risk. Considering the provisions mentioned above, OAC cannot assume

responsibility for

1)  The reliability of the content of a source received by the user;

2)  Costs that the student incurs if he or she requests a product or service for a fee; or

3)  Any consequences of disruption in service that may result in lack of resources. Though

every effort will be made to insure a reliable connection, there may be times when the

internet service is down or scheduled for use by teachers, classes, or other students.

If the parent should decline to submit the Technology Acceptable Use Policy form or agree with

any portion of the Technology Acceptable Use Policy form, his or her student may not be

allowed access to the school computers and other technology.
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Cell Phone

Cell phones are not to be used at school during the school day by elementary and intermediate

students and secondary students. All cell phones need to be turned off and placed in a

student’s backpack or locker. Cell phones used during school hours will be confiscated. The

school reserves the right to examine pictures, text messages or any other information stored

on the phone. When a cell phone is found, an administrator can turn it on and access

information to be able to return it. Standard disciplinary measures will be taken for items

found on cell phones.

Cell Phones and Electronic Devices that Distract from Learning

Students are not to use any electronic devices during the school day (7:55 am – 3:40 pm).

iPads, Cell Phones, etc., are for the private use of a student and should not be used to play

music publicly. Any of these devices used in an inappropriate manner or time will be

confiscated. The school reserves the right to examine any information or files stored on these

electronic devices. Standard disciplinary measures will be taken for inappropriate content

found on these electronic devices.

Cell Phone or Other Electronic Device Violations

1st violation – The teacher will take up the cell phone or other electronic device. A parent may

pick up the item in the main office during regular business hours.

2nd violation – The teacher will take up the cell phone or other electronic device. A parent may

pick up the item in the main office during regular business hours. The student will be assessed

a $25 fine (which will be contributed to the OAC scholarship fund).

3rd violation – The teacher will take up the cell phone or other electronic device. A parent may

pick up the item in the main office and the student will not be able to have a phone on campus

for the remainder of the school year.

Laptops & Wireless Internet (may include cell phones with wireless capability)

Students in 7th– 12th grade may use laptops during the school day (7:55 am – 3:40 pm) for

school related activities only, including, but not limited to, taking notes in class, typing

assignments or creating projects. At the teacher’s discretion, students may use personal

wireless internet during the school day (7:55 am – 3:40 pm) for school related activities only,

including, but not limited to, researching for projects and assignments or completing dual

credit classes. Laptops and personal wireless internet may not be used during the school day

61



(7:55 am – 3:40 pm) for the purpose of entertainment [i.e., viewing pictures, listening to music,

playing games, posting on social network sites (i.e., Facebook), watching videos (i.e., YouTube),

checking personal email, etc.]. Any student laptop or electronic device equipped with wireless

internet used for any activity other than school related activities will be confiscated. The school

reserves the right to examine any file on any computer. Standard disciplinary measures will be

taken for inappropriate content found on laptops.

Sexting Policy

In keeping with the school’s responsibility to provide a safe learning environment for all

students, the Board has established the following policy regarding the issue of sexting. Sexting

is the act of sending, receiving, or forwarding sexually explicit or suggestive messages, photos,

or images via cell phone, computer, or other digital device. Students engaged in such activities

are subject to state laws and school discipline. The school considers sending, sharing,

possessing, or even viewing pictures, text messages, or e-mails that contain a sexual message

or image a violation of this policy that will result in school discipline up to and including

expulsion and the notification of local law enforcement. Students are required to immediately

report any such activities to a teacher or a school administrator.

SECTION 2.5 DISCIPLINE

"Train up a child in the way he should go; and when he is old, he will not depart from it"

(Proverbs 22:6).

Discipline is necessary for the welfare of each student, as well as for the entire school. OAC will

enforce classroom regulations in a manner consistent with Christian principles and discipline as

set forth in the Scriptures. Discipline is more than outward pressure—it involves inner

understanding and acceptance. The goal of discipline is to develop Godly self-control.

The school’s goal is to teach all students to become responsible adults. This is achieved through

learning respect for other people and their property. Any staff member has authority over any

student, whether or not he or she has that student in class. A student may be corrected by any

staff member and should do as instructed.

Discipline Philosophy

Good discipline means that the classroom is relatively free from confusion, disorder and

antisocial behavior. It means each child operates freely within a structured framework, which
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he or she understands, accepts and incorporates into his or her behavior without constant

reminder or discipline. In fact, the school’s goal is to teach each student through loving

instruction to become an independent, mature follower of Jesus Christ, ready and equipped to

lead and serve his or her generation.

Realizing there is not a miracle cure for all problems nor is there a single, simple method for

solving them, the school's intent is to give each teacher some practical and effective methods

for classroom management and to include the parent as the primary disciplinarian in the life of

the child. The discipline system should have the effect of drawing close the lines of

communication between parents, teachers, and administration.

"Discipline your son while there is hope" (Proverbs 19:18); “Discipline yourself for the purpose

of godliness” (1 Timothy 4:7).

Student Disruptions or Misconduct

1)  Disruptions or interruptions of the teacher during class will result in removal from the

classroom.

2)  Students desiring to report any misconduct should immediately notify a teacher or principal

of the conduct in question.

3)  Depending on the nature of the misconduct, a student may also lose privileges (e.g.,

repeated dress code violations may result in a loss of special dress privileges, loss of exam

exemption if applicable), be required to make restitution (e.g., in the case of theft or

vandalism) or lose extracurricular participation privileges or final exemption privileges.

Depending on the nature of the offense, the administration reserves the right to assess other

appropriate corrective actions.

4)  Minor disruptive offenses may be forgiven at the end of the grading period and removed

from the student’s record if not repeated.

5)  The school’s desire is that students corrected for misconduct repent or turn from their

misconduct so that they may be restored to fellowship with the rest of the school community.

Repentance is a change of heart which is demonstrated in a number of ways but usually

includes at the least a cessation (or at least significant reduction) of misconduct.

General Discipline Policies

Misconduct has been divided into four levels, depending on the severity of the incident. Level
four is most severe. Students should avoid compromising situations, which might give the
appearance of being involved in the following activities:

Level 1
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Definition: (Disobedience) Any minor disturbances that interfere with classroom order and
instruction. Any minor 1st time incident.

Incidents:    

● Distracting other students from learning 
● Talking without permission
● Not following directions
● Not having materials for class
● Speaking unkindly 
● Not completing assignments/homework  
● Cutting in line, rough play or clowning (horseplay)
● Chewing gum
● Dress code violation

Consequences: Conversation with teacher. Possible call to parents.
 
Level 2
Definition: (Disobedience, Disrespect, or Defiance) Activities and attitudes that show a lack of
respect for authority. 

Incidents:
● 3 or more level one incidents
● Disrespectful attitude toward adults
● Disrespectful attitude toward classmates  
● Cell phone use
● Leaving classroom without permission
● Immodest clothing
● Talking back to teacher
● Teasing
● Cheating
● Lying  
● Using inappropriate language  
● Hitting, kicking, or shoving another student

Consequences: Conversation with teacher. Teacher calls the parents. Possible meeting
with teacher(s) and parents. 1 or 2 Detentions. Conversation with administration. Possible
administration call to parents. 
 
Level 3
Definition: (Disobedience, Disrespect, or Defiance) Any physical or verbal abuse. Any activity
dangerous to self or others. 

● 3 or more level two incidents
● Fighting
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● Bullying
o Verbal
o Physical
o Electronic (Internet or Text)

● "Pantsing", Pulling down a person’s pants
● Public displays of affection
● Profanity
● Immorality
● Stealing
● Abusing another’s property  
● Pornography  
● Inappropriate use of technology  
● Willful disobedience  

Consequences: Administration calls parents. Meeting with administration. Suspension: either
in school or out of school to be determined by administration. Possible expulsion.

Level 4
Definition: (Disobedience, Disrespect, or Defiance) Severe as to warrant expulsion from
school.

The dismissal of a student from Olivet Academy is an extremely serious matter that is
considered very prayerfully and cautiously by school officials. This decision usually occurs after
all other means of discipline have proven to be unfruitful, but could occur as a result of a single
act of a student whether it be on or off campus. Some possible reasons for expulsion:  

● Unresolved academic or disciplinary issues  
● Commission of any serious infraction while on academic or disciplinary probation  
● 3 suspensions  
● 3 incidences of disregard of school rules and policies  
● 3 incidences of  disrespect of school authority  
● Sexual immorality  
● Abusing
● supplying, or possessing drugs or alcohol  
● Stealing  
● Assault or battery  
● Possession or use of a weapon  
● Inappropriate use of social networking (see above under Suspensions)  
● Serious violation of any local, state, or federal statute  
● Failure of the parents to support the school’s philosophy, uphold school policies, or

support decisions made by the administration and/or school board 

SECTION 2.6 DRESS CODE
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That desire at Olivet Academy is that all things be pleasing to the Lord and in a manner that will

honor Him, recognizing, of course, that true Christianity is a matter of the heart and not always

the outward appearance. However, it is true that appearance is important. In I Thessalonians

5:22, it states: "Abstain from all appearance of evil." Samuel notes, "The Lord looks on the

heart . . . man looks on the outward appearance." However, Peter puts his finger on the real

issue when he stated that our attractiveness should not be based on what we wear but on "the

hidden man of the heart... even the ornament of a meek and quiet spirit." People represent

the feelings and thoughts of their hearts through their dress and actions. Therefore, a person’s

clothing and the way they wear it should represent a desire to please God and honor Him.

All students will follow the school dress code unless otherwise specified by the administration

for special events and activities. Teachers will check their students’ clothing each morning to

identify any dress code violations and will complete a uniform violation form for any student

who is not dressed according to the school dress code. The first time a student is not within the

dress code guidelines, the parents will be notified by email. A student who is inappropriately

attired may be required to wear the school chapel attire on non-chapel days. In the event a

student comes to school without proper attire but with a note of explanation from a parent,

the student should be sent to the office with the note before attending classes. Final authority

for judgment calls rests with the area principal.

Student Attire Guidelines

Student attire must meet the following guidelines:

● Be conservative, neat, clean, pressed, and modest

● Not be severely faded, dirty, torn, and immodest or otherwise present a disheveled

appearance

● Shoes must be clean or polished (leather shoes)

● Be clearly labeled with student’s name (the school is not responsible for lost or

damaged clothing)

When in uniform, a student should wear it properly at all times. Students are required to be in

uniform during school hours, unless other attire has been approved in advance. In high school,

some students go directly to work or other activities where their school uniform is

inappropriate. Therefore, with permission from the office, students may request and be

permitted to change before leaving campus. The administration will designate proper dress for

special event and activity days.
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Olivet Academy administration reserves the right to determine the appropriateness of all dress

code issues at school and at any school sponsored or endorsed functions.

Uniform Dress Code (Grades K-5)

• These uniforms are for K-5th Grade. Please refer to uniform guidelines for 6th Grade

and up for students who are 6th grade and higher.

• Students should ENTER and EXIT the building each day in dress code compliance.

• Please label all the uniforms in case they get lost.

• Colors of polo shirts are Burgundy or white. Color of the tie, sweater and vest is
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Burgundy. Skirts are plaid Burgundy from French Toast. The pants are khaki.

• All ties must be purchased by French Toast. www.frenchtoast.com Other uniforms may be

purchased at The Gap, Lands End, Target, Walmart and Old Navy). The pants or shorts

must be medium khaki (not too light or too dark) and be flat-fronted or pleated. No cargo

pants, corduroy, or jeans-style pants are to be worn. No holes in pants or trayed hems

allowed.

• Clothing must be neat, clean, modest, hemmed, and SIZE/LENGTH APPROPRIATE.

• Any item of outerwear may be worn to school, but any outerwear entering the classroom
or worn in the hallways must be school uniforms.

• Skirts for girls must be no more than 2 inches above the knee (approximately the width of
3 fingers).

• Undershirts must be SHORT-SLEEVED, SOLID (no writing), and WHITE ONLY. No other
color undershirts may be worn.

• Tights and leggings must be mid-calf or longer in length and must be black. Girl’s knee
socks must be solid white, or black.

• Winter coats (for outside use) do not have to be in school colors.

• Shoes must be: closed toe.

• All shoes must be properly worn and shoes intended to have laces may not be worn
without laces or untied.

• All shoes should be in good condition.
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Uniform Dress Code (Grades 6-12)
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• These uniforms are for 7th-12th Grade. Please refer to uniform guidelines for 6th
Grade and up for students who are 6th grade and higher.

• Students should ENTER and EXIT the building each day in dress code compliance.

• Please label all the uniforms in case they get lost.
• Colors of dress shirts are White.  Grade 6-8 students may wear polo white shirts. Color of

the tie is Burgundy. Color of skirts and pants are black.  Color of sweaters and vest is grey.
• All ties must be purchased by French Toast. www.frenchtoast.com Other uniforms may be

purchased at The Gap, Old Navy, Walmart, Target, and Lands End). The pants or shorts
must be black and be flat-fronted or pleated. No cargo pants, corduroy, or jeans-style
pants are to be worn. No holes in pants or trayed hems allowed.

• Clothing must be neat, clean, modest, hemmed, and SIZE/LENGTH APPROPRIATE.

• Any item of outerwear may be worn to school, but any outerwear entering the classroom
or worn in the hallways must be school uniforms.

• Skirts for girls must be no more than 2 inches above the knee (approximately the width of
3 fingers).

• Undershirts must be SHORT-SLEEVED, SOLID (no writing), and WHITE ONLY. No other
color undershirts may be worn.

• Tights and leggings must be mid-calf or longer in length and must be white or black.
Girl’s knee socks must be solid white, or black.

• Winter coats (for outside use) do not have to be in school colors.

• Shoes must be: black or white and closed toe.

• All shoes must be properly worn and shoes intended to have laces may not be worn
without laces or untied.

• All shoes should be in good condition.

UNIFORM DRESS FOR SPECIAL OCCASIONS

 
• Boys: Khaki Pants, White Polo, and visible School Uniform Tie. Sweater/vest are

recommended. Ties must be tied and fitted appropriately with the top button of shirt fastened.

 • Girls: Plaid Skirt with white polo and visible school uniform tie. Sweater/vest are

recommended.
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Physical Education/Athletic Dress

• Grey round shirt. If you have V
neck shirt that was purchased

earlier, it can be worn, but grey

polo cannot be worn in place of PE

grey shirts.

• Sweatpants/Hoodie/fleece gym shorts/mesh
shorts are in navy blue color.

Last modified: Aug 14, 2019

Cosmetics

Girls: K- 6th grade

Girls are not allowed to wear makeup. Only neutral tone lip gloss is allowed. Fingernail polish in

any shade except black is allowed.

Deodorant should be worn at the age it is needed for good hygiene.

Girls: 7th – 12th grade

Foundation, blush, powder, and lipstick may be worn in traditional, conservative colors. Eye

shadow may be worn, but it should enhance the natural skin tones.

Mascara may be worn, but false eyelashes may not be worn.

Fingernail polish in any shade except black is allowed.

Deodorant should be worn at the age it is needed for good hygiene.
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Boys

After shave and cologne are permitted.

Deodorant should be worn at the age it is needed for good hygiene.

Jewelry

Large heavy jewelry and costume jewelry should not be worn. Necklaces may be worn.

Chains may not be worn.

Jewelry with Christian symbols may be worn.

Girls:

Girls may wear watches, bracelets (no more than 4 total), finger rings, necklaces, and one ankle

bracelet.

Girls should limit ear piercings to two per ear.

Girls in 5th -12th grades—dangle, hoop, and large earrings should be removed in P.E. for safety

precautions.

Girls in K-4th grade should limit earring size to nickel-sized posts. Dangle and hoop earrings can

be dangerous in P.E. and on the playground.

Boys:

Boys may wear watches, bracelets (no more than 4 total), finger rings, and necklaces only.

Jewelry that requires piercing is not to be worn.

Hair and Hats/Hoodies

Hats and hoodies are not to be worn while in the school building/classrooms. Students must

keep their hair neat, clean, well-groomed, and in traditional styles and colors.

Girls:

Any hair accessory should coordinate with school colors and the school uniform and be modest

in size.
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Boys:

Haircuts are to be traditional, off the collar, off the ears, and not touching the eyebrows. Bushy

or shaggy hairstyles are not permitted even if they follow the above policy.

Boys must be clean shaven at all times when in school uniform. No beards, goatees, or

mustaches are permitted. Boys failing to shave at home will be sent to the office to shave at

school.

SECTION 2.8 EXTRACURRICULAR/STUDENT ACTIVITIES

Eligibility Requirements for Participation in Extracurricular Activities

Extracurricular activities provide opportunities for learning Christian leadership and

socialization skills. Extracurricular activities include athletics, fine arts, clubs, and organizations

for students in grades 6-12.

Athletics

To be established

Class Parties and Events

Religious aspects of holidays will be observed and taught at OAC. Students are normally not

permitted to give parties at school for teachers or "just for fun." The superintendent must

approve exceptions.

All parties, K – 6, are planned by the room mothers under the direction of the classroom

teacher and will adhere to the guidelines established by the administration. The students may

do the decorating, and refreshments are kept simple.

The administration must approve any other parties before plans are made.

Elementary Class Parties

Class parties held at school during the school day are limited in number and carefully controlled

in terms of expense. Elementary grades (K – 4th) may have four parties during the year as they

relate to seasonal holidays and events. These are 1)  Thanksgiving 2)  Christmas.

Intermediate Class Parties
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Intermediate grades (5th-6th) may have three parties during the year. They are 1)  Fall 2)

Christmas.

Birthdays

Any student who has a birthday during the school year may celebrate by bringing cupcakes or

other suitable refreshments or simple favors to the class for the teacher to distribute during

lunch. Students are requested not to bring invitations to a party, unless there is an invitation

for each student in the class. Otherwise, invitations must be mailed.

Christmas

The Christmas party should be held on the last day of classes before the Christmas holidays.

The party (K-4th) should not be more than 60 minutes in length. Room mothers may furnish

refreshments, provide favors, and plan games with the help of the teacher. Activities that

encourage the remembrance of the real meaning of Christmas must be included in all

celebrations. Christmas should be a fun time for the students. No organized or

school-sanctioned student exchanges of gifts are permitted. Secondary Christmas parties will

be planned through the office.

Thanksgiving

Classes are to set aside a time of special thanksgiving to the Lord for all He has done for us.

Students may dress appropriately for any special event that may be planned by the teachers.

Contests

Students will have the opportunity to try out to compete in various district competitions

including but not limited to spelling bees, math contests, speech meets, music festivals, art

festivals, and science fairs. Association of Christian Schools International (ACSI) is the major

organization through which the students compete.

SECTION 2.9 PARENT INFORMATION

Classroom Visitation

Each parent can expect clear communication from the faculty, either by a written note, email

message or a telephone call. When clear communication is not consistently performed by the
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faculty, parents should contact the teacher to resolve the issue. If ineffective communication

continues, the parent should contact the principal.

Parent Visitation

As part of the Parent Service Policy, parents are required to observe each child’s classes once

annually (see Parent Service Policy, p. 99 ). Other visitations may be scheduled with the teacher

at the teacher’s discretion. Occasionally parents may be requested to make special

presentations or assist with a class project. Parents are welcome and encouraged to have lunch

with their child. Both the students and the teachers appreciate parent’s attendance in the

chapel.

Visitors Other than Parents

Adult visitors who are interested in OAC or who have children who are prospective students

are welcome to come and observe classes. They are requested to make prior arrangements

through the school office to avoid arriving during recess or lunch.

Communication

Many times during the year, teachers or the school office may send items home for parental

review. These are to be signed by a parent or guardian and returned the following day. A

student’s failure to return signed notes may result in disciplinary steps. Forgery of parental

signature at any time may be considered grounds for suspension or expulsion.

Notes to Parents

Many times during the year, teachers or the school office may send items home for

parental review. These are to be signed by a parent or guardian and returned the

following day. A student’s failure to return signed notes may result in disciplinary steps.

Forgery of parental signature at any time may be considered grounds for suspension or

expulsion.

On-line Communication

Parents of K - 12th grade students may access grades, attendance, and communication

with teachers through Gradelink. Weekly lesson plans/assignments are posted by 8:00

am each Monday (unless Monday is a holiday). Grades are posted at least five times each

nine- week grading period. If parents do not have access to the internet, they can contact
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the school office to obtain copies of this information. Additionally, parents may access

the online information through computers made available on campus.

Gradelink

Gradelink is an award-winning student information system that OAC uses so that

administrators, teachers, parents, and students can collaborate on current grades, conduct,

attendance, transcripts, statements and overall performance in real time via computer or

mobile device.

Parents are encouraged to check their children’s grades at any time throughout the school

year, viewing student progress.

Parent-Teacher Conferences

Teachers will contact the parents periodically for conferences to enlist the support of parents in

particular situations, for either behavioral or academic encouragement. As a general rule,

parents are requested not to phone teachers at home after school hours. A face-to-face

conference is a much more satisfactory and personal method to use when discussing a

student's problems. Parents are requested (1) to phone the school and leave a voicemail or (2)

to send an email to the teacher to discuss any problems. The school’s teachers give so much of

themselves to teaching while at school and long hours of preparation; therefore, they need to

spend their evenings at home with their families.

Parents should not try to hold a conference with teachers in drop-off/pick-up lines, in the

lunchroom, between periods or in the morning before school. Please know that teachers do

want to talk with parents during a scheduled time and in the privacy of the classroom. Teachers

cannot be taken out of class or morning preparation time for conferences.

Discussion of School Problems

Parents should refrain from any discussion of school problems with other parents. This often

leads to further misunderstandings and hurt feelings and does not solve the problem. The

Matthew 18:15-17 principle should be followed at all times.

Parent Service Policy

OAC parents are to fulfill the following requirements:
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● Attend Parent Orientation (August), the annual Parent Meeting (January), and three

other school meetings (i.e., PTF, Booster Club, Parent Prayer, Vision Banquet). Attending

the Vision Banquet is equivalent to two meetings.

● Make one classroom observation annually per child prior to May 10

● Volunteer five hours annually

Temporary Guardianship

When parents are out of town and students are left in the care of another adult, the school

should be notified in writing. Information should include

● Name of guardian authorized to pick up the student (with phone numbers)

● A medical release form authorizing guardians to provide emergency medical care

Volunteer Opportunities/Policies

Olivet Academy recognizes the valuable contribution made to the total school program through

the volunteer assistance of parents, church members, and other citizens in the community. In

working with volunteers, the staff shall clearly explain the volunteer’s responsibility for

supervising students in school and/or related activities. On field trips, both students and

volunteers are to be informed of the rules of student behavior and the means by which they

are to be held accountable to those rules.

The administration shall be responsible for developing and implementing procedures for the

utilization of volunteers. All volunteers must have a cleared Criminal Record Search

(background check) before they can serve on field trips or in the classrooms. Volunteers are to

serve in the capacity of helpers and not be assigned to roles which require specific professional

training. Volunteers are expected to refrain from discussing the performance or actions of a

student except with the student’s teacher or administration. Volunteers are to refer to a

regular staff member for the final solution of any student problem which arises, whether of an

instructional, medical, or operational nature. Volunteers are to be Christ-like examples.

Parent Teacher Fellowship

Olivet Academy is blessed to have excellent parent participation from a large number of

parents who volunteer their time each year. We are enabled to do many more things for the

students because of the help they provide.
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OAC has an active Parent Teacher Fellowship or PTF. The primary goal of this group is to

become informed on school needs and try to supply some of those needs through fundraising

projects, coordination of volunteer efforts, faculty support and appreciation, and

implementation of goals set by the superintendent. Agendas and funding proposals must be

approved by the superintendent.

PTF Guidelines

Annual membership is required and shall be made up of parents and grandparents of OAC

students.

The purpose is to facilitate relationships between parents, teachers, and staff in a Christian

family environment by providing opportunities for parents to support and encourage teachers,

● Becoming informed of the needs of the school and teachers

● Coordinating parent volunteer efforts

● Coordinating several fundraising projects

● Implementing goals set by the superintendent

● Receiving annual membership dues each August

The PTF Board shall be composed of a group of officers selected from the PTF body. The Board

includes the President, Vice President, Secretary, Treasurer, Fundraising Coordinator, Volunteer

Coordinator (service), Room Parent Coordinator (K-6), and Class Parent Coordinator (7-12).

Officers will be nominated by a simple majority vote with two-thirds quorum with

superintendent approval. The slate of PTF officers will be presented on a ballot submitted to

PTF members for approval in the spring.

All agendas, decisions and disbursal of funds require a simple majority vote of the PTF Board

with two-thirds quorum and superintendent approval.
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